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THE CARROLLWOOD RECREATION TAX DISTRICT 

 

 

The Carrollwood Recreation District is responsible for the following: 

 

● Maintenance of the Recreation Center and grounds at 3515 McFarland Road 

● Supervision and scheduling of recreational activities at the Recreation Center 

● Scheduling the use of the Recreation Center by Original Carrollwood organizations and 

rental groups 

● Operation and maintenance of White Sands Beach, Scotty Cooper Park, and Original 

Carrollwood Park 

● Maintenance of main entrance, landscaped parkways, and islands of Original Carrollwood 

● Preparation of annual operating budgets and determination of tax levy 

 

 

RECREATIONAL AMENITIES 

● Four lighted tennis courts 

● Playground equipment at Scotty Cooper Park and Original Carrollwood Park 

● Picnic areas at White Sands Beach, Scotty Cooper Park, and Original Carrollwood Park 

● Lake and beach 

● Fishing docks 

● Recreation Center 
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BYLAWS 
OF THE 

CARROLLWOOD RECREATION DISTRICT 
 
 

ARTICLE I – GENERAL 

     SECTION 1. CREATION AND PURPOSE. The Carrollwood Recreation District, 

hereinafter referred to as the “District,” is a special district of the State of Florida created 

by special act of the Florida Legislature for the purposes set forth therein. 

 

     SECTION 2. ENABLING LEGISLATION. The District was created by Ch. 72-565, 

Laws of Florida, which was amended or revised in whole or in part by Ch. 75-385, Laws 

of Florida; Ch. 81-394, Laws of Florida; Ch. 84-445, Laws of Florida; Ch. 98-475, Laws 

of Florida; and Ch. 99-418, Laws of Florida, which is the District’s current enabling Act 

as of the date of the adoption of these Bylaws. 

 

ARTICLE II – BOARD OF TRUSTEES 

     SECTION 1. GOVERNING BODY. The governing body of the District shall be its 

Board of Trustees. 

 

     SECTION 2. NUMBER OF TRUSTEES. The Board of Trustees shall consist of  

nine (9) Trustees who shall be elected or appointed as provided in Ch. 99-418,  

Laws of Florida. 
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      SECTION 3. TERM. Trustees shall serve for a term of two (2) years and may be  

re-elected. Trustees missing three (3) or more meetings may be asked to resign or the 

Board of Trustees can vote them off the Board. 

 

     SECTION 4.  QUORUM. Six (6) Trustees shall constitute a quorum for the 

transaction of official business of the District.  

 

     SECTION 5. ACTION BY BOARD OF TRUSTEES. Except as may otherwise be 

provided by law, a vote of a majority of the Trustees present shall be required to pass 

any motion or resolution and for taking a binding vote or binding action on any issue. 

 

     SECTION 6. BOARD OF TRUSTEES TO ACT AS A PUBLIC BODY. The Board of 

Trustees is subject to all laws of the State of Florida relating to open government, 

financial disclosure, avoidance of conflicts of interest, and ethics. 

 

     SECTION 7. NO COMPENSATION. Trustees of the District are not entitled to 

compensation for services rendered on behalf of the District but are entitled to be 

reimbursed from funds of the District for any authorized disbursements properly incurred 

on behalf of the District.  
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ARTICLE III – OFFICERS 

     SECTION 1. OFFICERS. The Board of Trustees shall elect from its membership a 

President, a Vice President, a Secretary, and a Treasurer, who shall be the only officers 

of the Board of Trustees. 

 

     SECTION 2. TERM. Officers shall be elected for a one (1) year term and may be 

re-elected. 

 

     SECTION 3. POWER AND DUTIES OF OFFICERS. The Officers of the Board of 

Trustees shall have the following powers and duties:  

(A) President 

     The President shall: 

              i.  Preside over all meetings of the Board of Trustees; 

        ii. Execute checks, drafts, notes, contracts or other instruments on behalf of 

  the District whenever the Board of Trustees has authorized or directed the 

  President to do so; 

      iii. Serve as a member and the Chairman of the Executive Committee  

   created pursuant to Article V of these Bylaws; 

                iv. Appoint the Chairmen of the other standing committees created pursuant 

   to Article V of these Bylaws; 

                 v.  Approve the agenda for meetings of the Board of Trustees. 

     The president may: 

        i.  Remove, with or without cause, with Executive Committee approval, the  
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  Chairman of any standing committee created pursuant to Article V of 

  these Bylaws; 

       ii. Appoint an ad hoc committee to solicit candidates for the Board of 

  Trustees; 

      iii. Appoint an ad hoc committee to nominate officers for the Board of 

  Trustees; 

      iv. Appoint an ad hoc committee, to be chaired by the Treasurer, to prepare 

  an annual budget for consideration by the Board of Trustees; 

       v. Appoint members to any liaison committee of the Carrollwood Civic 

  Association to represent the District’s interests in matters of joint concern 

  to the District and the Carrollwood Civic Association; 

      vi.  Appoint members to such other ad hoc committees as may be created by 

the Board of Trustees; 

     vii. Exercise any other power incident to the office of President, to the extent 

such other powers are not inconsistent with the District’s enabling of  

legislation, general or special law, or these Bylaws. 

 (B) Vice President 

                The Vice President shall: 

        i.  In the absence of the President, preside over any meeting of the  

  Board of Trustees; 

       ii. Exercise the powers of the President in the event the office of President 

shall be vacant due to resignation, removal, death or incapacity of the 

President; 
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      iii. Execute checks on behalf of the District whenever the Board of  

  Trustees has authorized or directed the Vice President to do so; 

       iv. Perform such other duties as may be directed by the President 

  or the Board of Trustees;  

       v. Exercise any other power incident to the office of Vice President, to the 

  extent such other powers are not inconsistent with the District’s enabling  

  of legislation, general or special law, or these Bylaws. 

 (C) Treasurer 

       The Treasurer shall: 

        i. Chair any committee appointed by the President for purposes of preparing 

  an annual budget; 

       ii. Provide monthly reports with respect to the spending, budget and other 

  financial matters of the District; 

      iii. Supervise any financial audits of the District; 

      iv. Serve as a financial advisor to the Board of Trustees;  

                 v. Execute checks on behalf of the District whenever the Board of Trustees 

  has authorized or directed the Treasurer to do so; 

       vi. Perform such other duties as may be directed by the President or the 

  Board of Trustees; 

      vii. Exercise any other power incident to the office of Treasurer, to the extent 

  such other powers are not inconsistent with the District’s enabling of 

  legislation, general or special law, or these Bylaws. 
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 (D) Secretary 

       The Secretary shall: 

       i. Prepare and maintain written minutes of all meetings of the Board of 

  Trustees and the Executive Committee; 

      ii. Act as the designated custodian of the public records of the District; 

     iii. Perform such other duties as may be directed by the president or the 

  Board of Trustees; 

     iv. Exercise any other power incident of the office of Secretary, to the extent 

  such other powers are not inconsistent with the District’s enabling of 

  legislation, general or special law, or these Bylaws. 

 

ARTICLE IV – MEETINGS 

   SECTION 1. ORGANIZATIONAL MEETING. An organizational meeting of The Board 

of Trustees shall be held annually on the first Tuesday after the first Monday in January, 

or as soon thereafter as is practicable, to elect the officers of The Board of Trustees and 

to establish a regular monthly meeting date, time and place, which shall be advertised in 

a newspaper of general circulation in Hillsborough County, Florida, as soon thereafter 

as practicable. The Board of Trustees may also conduct at its organizational meeting 

any other business of the District that may properly come before it. 
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   SECTION 2. REGULAR MEETINGS. Regular meetings of the Board of Directors shall 

be held monthly in accordance with the schedule adopted by the Board of Trustees at 

its organizational meeting. 

 

   SECTION 3. SPECIAL MEETINGS. Special meetings of the Board of Trustees may 

be called by the President and may be held at any time or place upon proper notice. 

The purpose of any special meeting shall be designated in the notice, and no other 

business of the District may be conducted at a special meeting except that specified in 

the notice. 

 

   SECTION 4. NOTICE OF REGULAR AND SPECIAL MEETINGS.  The Board of 

Trustees shall give reasonable public notice of all regular and special meetings. 

 

   SECTION 5. EMERGENCY MEETINGS. Emergency meetings of the Board of 

Trustees may be held only where there is an immediate danger to the public health, 

safety, or welfare. An emergency meeting shall occur no sooner than one (1) hour after 

such emergency meeting is called by the President, and every reasonable measure 

shall be taken to notify the public and the media of any emergency meeting. The 

President shall state with specificity the purpose of the emergency meeting, and any 

notice of an emergency meeting shall state the purpose thereof. No business of the 

District may be conducted at an emergency meeting except as specified by the 

President and stated in any notice of the meeting. 
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   SECTION 6. OPEN MEETINGS. All regular, special, and emergency meetings of the 

Board of Trustees shall be open to the public except as provided by law. 

 

   SECTION 7. CONDUCT OF MEETINGS. All meetings of the Board of Trustees shall 

be conducted in accordance with the most recent edition of Roberts Rules of Order, 

except to the extent specifically provided otherwise by the Bylaws or by applicable law. 

 

   SECTION 8. CONSENT AGENDA. Items of business that in the determination of the 

President are deemed routine, ministerial, or standard may be placed on a consent 

agenda. The Board of Trustees shall approve all items on the consent agenda by a 

single vote on the consent agenda. Any Trustee may request that any item be removed 

from the consent agenda and moved to the regular agenda for consideration and action. 

In such case, the balance of the consent agenda may be approved by a single vote of 

the Board of Trustees on the consent agenda. 

 

   SECTION 9. ORDER OF BUSINESS FOR REGULAR MEETINGS. At regular 

meetings of the Board of Trustees, the general order of business shall be as follows: 

  1. Call to Order 

  2. Roll Call 

  3. Determination of Quorum  

  4. Public Comment 

  5. Approval of Minutes  

  6. Consent Agenda 
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  7. Regular Agenda 

  8. Adjournment 

    

   SECTION 10. ORDER OF BUSINESS FOR SPECIAL MEETINGS. At a special 

meeting of the Board of Trustees, the order of business shall be as follows: 

  1. Call to Order 

  2. Roll Call 

  3. Determination of Quorum 

  4. Public Comment limited to the subject of the special meeting 

  5. Business which is the subject of the special meeting 

  6. Adjournment 

  

SECTION 11. PUBLIC COMMENT. In order to ensure the orderly and efficient conduct 

of its meetings, public participation shall be as follows: 

        i.  Public comment shall be limited to three (3) minutes per speaker and to a  

  total of thirty (30) minutes overall, unless additional time is approved by  

  the Board of Trustees at any given meeting. 

       ii.  Persons wishing to address the Board of Trustees shall sign the speaker’s  

  list prior to the meeting being called to order and shall specify the agenda 

  item, if any, which the person wishes to address. 

      iii. Public comment will occur in the order reflected in the speaker’s list. At the 

  discretion of the presiding officer, persons wishing to address specific  

  agenda items may be given preference over persons wishing to address  
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 items of general concern. Public comment at a special meeting shall be  

limited to the subject matter of the special meeting. 

      iv.  Any person whose conduct is disruptive of a meeting may be removed 

  from the meeting. 

 

ARTICLE V – COMMITTEES 

   SECTION 1. STANDING COMMITTEES. The District hereby creates and authorizes 

the following standing committees: 

  1. Executive Committee 

  2. Recreation Center Committee 

  3. Tennis Committee 

  4. White Sands Beach Committee 

   5. Scotty Cooper Park Committee 

  6. Original Carrollwood Park Committee 

  7. Grounds Committee 

  8. Community Development Committee 

 

   SECTION 2. EXECUTIVE COMMITTEE. The Executive Committee shall consist of 

the President, the Vice President, the Treasurer, and the Secretary. 

 

   SECTION 3. MEMBERSHIP OF OTHER STANDING COMMITTEES. The 

membership of the standing committees other than the Executive Committee shall be as 

follows: 
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        i.  The Chairman of each standing committee shall be appointed by the  

  President and shall be a member of the Board of Trustees. 

       ii. Each standing committee will have at least two (2) members in addition to  

  the Chairman, at least one of which will be a non-Trustee member of 

  the community. 

     iii. Standing committee members will be selected by the Chairman of each  

  standing committee. 

      iv. A majority of the members of any standing committee shall constitute a 

  quorum of that standing committee. 

       v. The standing committees are advisory only and any recommendation or  

  decision of a standing committee must be approved by the Board of  

  Trustees. 

 

   SECTION 4. FUNCTIONS OF STANDING COMMITTEES.   

        i. The Recreation Center Committee is responsible for overseeing all 

  phases of the operations, policies and security of the Recreation Center, 

  including the tennis courts. 

       ii. The Tennis Committee is responsible for overseeing all phases of the  

  operation, policies, and security of the tennis courts. 

      iii.  The White Sands Beach Committee is responsible for overseeing all  

  phases of the operations, policies, and security of White Sands Beach. 

      iv. The Scotty Cooper Park Committee is responsible for overseeing all  

 phases of the operations, policies, and security of Scotty Cooper Park.  
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       v. The Original Carrollwood Park Committee is responsible for overseeing all 

  phases of the operations, policies, and security of Original Carrollwood  

Park. 

      vi. The Grounds Committee is responsible for proper care of the District’s  

  grounds, including all grass, shrubbery, trees and plants at the Recreation  

  Center, the beaches, the islands, and any other property under the control 

  or jurisdiction of the District. 

     vii. The Community Development Committee is responsible for long-range 

  plans for capital improvements and major repairs of existing District 

  facilities. 

 

    SECTION 5. AD HOC COMMITTEES. The District may create and the President may 

appoint members to ad hoc committees to address specific concerns of the District from 

time to time as the Board of Trustees may deem appropriate or desirable. 

 

   SECTION 6. NOTICE AND OPEN MEETINGS. Reasonable public notice of all 

committee meetings shall be provided, and all committee meetings shall be open to the 

public, except as provided by law. 
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ARTICLE VI – FINANCIAL MATTERS 

   SECTION 1. FISCAL YEAR. The fiscal year of the District shall begin on October 1 

of each year and end on September 30 of the following year. 

   SECTION 2. EXECUTION OF CHECK AND DOCUMENTS. The President, Vice 

President, and Treasurer are authorized to execute checks and documents on behalf of 

the District. Any disbursement of funds, except funds expended from the petty cash 

fund, shall be by check or draft signed by any two (2) of the officers designated in this 

section. 

 

   SECTION 3. PETTY CASH. A petty cash fund may be created upon approval of the 

Board of Trustees, which shall approve procedures for the expending of money from the 

petty cash fund. 

 

   SECTION 4. PAYMENT AUTHORIZATION REQUIREMENTS. Unless an exception in 

Paragraphs (a) through (d) below applies, all payments of District funds must be 

approved by a majority vote of the Board of Trustees and three competitive bids must 

be solicited prior to consideration by the Board. All expenditures of District funds that 

are required by statute to include a competitive bidding process shall be accomplished 

in the manner required by statute. 

a) Expenditures of $4,000 or less that are included in the approved budget may be paid 

at the discretion of the Chairman of the appropriate committee or the President 

without competitive bids and without further approval of the Board of Trustees. This 

paragraph does not apply to expenditures paid from the Debt Service Fund. 
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b) Expenditures in excess of $4,000 but no more than $8,000 that are included in the 

approved budget may be paid without competitive bids, but must be approved by the 

Board of Trustees. This paragraph does not apply to expenditures paid from the 

Debt Service Fund or the Capital Improvements Fund. 

c) All scheduled debt service payments that are included in the approved budget may 

be paid at the discretion of the President, Vice President, or Treasurer without 

further approval of the Board of Trustees. Any non-scheduled pre-payments of debt 

service require approval of a majority vote of the Board of Trustees. 

d) Emergency repair work may be authorized by any Trustee, up to a limit of $20,000 

per occurrence. Emergency repair work that will cost more than $20,000 shall be 

approved by a majority vote of the Board, meeting in regular or special session. 

Emergency repair work is defined as expenditures that are necessary to remedy an 

immediate threat to public safety or those that are necessary to avoid closure of any 

District facility or significant amenity of a District facility. Damages that may be 

remedied by a partial closure of a portion of a facility that does not significantly affect 

the overall service provided by that facility do not qualify as emergency repair work. 

 

At any time, the Board of Trustees by a majority vote at a regular or special meeting 

may temporarily suspend any of the exemptions provided for under Paragraphs (a) 

through (d) from the general provisions of Section 4 as they relate to a specific 

expenditure. Such a temporary suspension must specifically state the intended 

expenditure to be suspended from the exemptions and the time period of the 
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suspension, not to exceed 90 days. Suspensions of exemptions may be renewed after 

expiration by a majority vote of the Board of Trustees. 

 

ARTICLE VII – BYLAWS 

   SECTION 1. AUTHORITY. These Bylaws are adopted pursuant to the authority of  

Ch. 99-418, Laws of Florida sections 7(4), (5) and (30), and other applicable law, and 

supersede any previously adopted Bylaws of the District. 

 

   SECTION 2. AMENDMENT OF BYLAWS. The Board of Trustees may alter or amend 

these Bylaws at any regular meeting, provided the text of any proposed amendment to 

the Bylaws shall have been published and placed on the agenda of at least one (1) prior 

regular meeting. 

 

   ADOPTED as the Bylaws of the CARROLLWOOD RECREATION DISTRICT 

at the regular meeting of the Board of Trustees held June 12, 2023. 

 

By:  Mark Snellgrove 

Name:  Mark Snellgrove 

Secretary:  Joseph Costa 
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CARROLLWOOD RECREATION DISTRICT 

OFFICERS & COMMITTEES 

 

A. EXECUTIVE COMMITTEE 

1. Composed of President, Vice President, Treasurer, and Secretary 

a. President 

(i) Appoint Committee to solicit suitable candidates for Carrollwood Recreation 

District Board of Trustees 

(ii) Appoint Nominating Committee for CRD officers 

(iii)Appoint Committee to prepare annual budget for the consideration of the Board of 

Trustees; this Committee is chaired by the CRD Treasurer 

(iv) Appoint two or three CCA Liaison members to work with the CCA-CRD Liaison 

Committee when matters of joint concern arise 

(v) Plan agenda for Board meetings in sufficient detail so that Board members are 

prepared to discuss and act on current matters of interest; agenda will be 

distributed to Board members at least three days prior to the Board meeting 

b. Vice President 

(i) Preside and act in absence of President 

(ii) Advise President 

c. Treasurer 

(i) Chair Committee responsible for preparing annual budget for consideration of the 

Board of Trustees 

(ii) Generate monthly Treasurer’s report, monthly accountant’s report, and annual 

audit; monitor spending as related to budget and other considerations (general 

overview) 

(iii)Financially advise the Board of Trustees 
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d. Secretary 

(i) Take minutes of each meeting of the Board of Trustees of the Carrollwood 

Recreation District and Executive Committee meetings 

(ii) Prepare the official records of such meetings 

2. Gives general direction and guidance for the work of the Board of Trustees; establishes 

goals and objectives for consideration by the Board 

3. Makes emergency decisions for the Board if the situation cannot be delayed until the next 

scheduled Board meeting (excluding major expenditures or permanent replacement of 

employees) 

4. Hiring of CRD Personnel 

a. Confers with Recreation Center Committee Chairman during the recruiting and 

interviewing process for the Recreation Director’s position 

b. Confers with Recreation Director during the recruiting and interviewing process for 

the Maintenance employee’s position 

c. Makes recommendations to the Board of Trustees on the hiring of any personnel for 

the Carrollwood Recreation District 

B. RECREATION CENTER COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee is composed of at least three members; at least one member of the 

Committee is a non-Board member from the community. Committee members are 

selected by the Chairman. 

3. The Chairman is responsible for overseeing all phases of the operation, policy, and 

security of the Recreation Center, including the tennis courts. All decisions and 

recommendations resulting from such responsibility require approval of the Board of 

Trustees. 

4. The Committee is the Board of Trustees’ contact with the Recreation Director. Any of the 

responsibilities may be delegated to the Recreation Director as appropriate. 

5. The Chairman counsels and advises the Recreation Director in providing recreational 

activities and assists him or her in providing instructional recreation programs, with 

reasonable fees for class participation. 

6. The Chairman confers with the Executive Committee during the recruiting and 

interviewing process for the position of Recreation Director.  
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C. TENNIS COMMITTEE 

1. The Tennis Committee is a subcommittee of the Recreation Center Committee, and the 

Chairman is appointed by the President of the Carrollwood Recreation District from the 

membership of the Board of Trustees. 

2. The membership of the Tennis Committee is determined and selected by the Chairman as 

he or she deems advisable for effective operation. Members may consist of Board 

members and community members who are non-Board members. 

3. The Chairman is responsible for overseeing all phases of the operation, policy, and 

security at the Tennis Courts. All decisions and recommendations resulting from such 

responsibility require approval of the Board of Trustees. 

D. WHITE SANDS BEACH COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee is composed of at least three members; at least one member of the 

Committee is a non-Board member of the community. Committee members are selected 

by the Chairman. 

3. The Chairman is responsible for overseeing all phases of the operation, policy, and 

security at White Sands Beach. All decisions and recommendations resulting from such 

responsibility require approval of the Board of Trustees. 

E. SCOTTY COOPER PARK COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee is composed of at least three members; at least one member of the 

Committee is a non-Board member of the community. Committee members are selected 

by the Chairman. 

3. The Chairman is responsible for overseeing all phases of the operation, policy, and 

security of Scotty Cooper Park. All decisions and recommendations resulting from such 

responsibility require approval of the Board of Trustees. 

F. ORIGINAL CARROLLWOOD PARK COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee is composed of at least three members; at least one member of the 

Committee is a non-Board member of the community. Committee members are selected 

by the Chairman. 
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3. The Chairman is responsible for overseeing all phases of the operation, policy, and 

security of Original Carrollwood Park. All decisions and recommendations resulting from 

such responsibility require approval of the Board of Trustees. 

G. GROUNDS COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee membership consists of the Chairman and one other Board member, 

selected by the Chairman. 

3. Responsibilities 

a. Maintaining grounds (all grass, shrubbery, trees) at the Recreation Center, beaches, 

islands, and any other property under control of the Carrollwood Recreation District. 

b. Advising and overseeing bids for lawn care services, including detailed statement of 

nature of work to be done and schedule. Submitting bids to Board of Trustees for 

awarding of contract. 

c. Maintaining regular contact with lawn care supervisory personnel to verify that work 

is satisfactorily performed. 

H. COMMUNITY DEVELOPMENT COMMITTEE 

1. The Chairman is appointed by the President of the Carrollwood Recreation District, being 

selected from the membership of the Board of Trustees. 

2. The Committee is composed of at least four members: the Chairman, two other Board 

members selected by the Chairman, and one non-Board member from the community. 

3. Responsibilities 

a. Conferring with and informing the Board of Trustees regarding future developments 

impacting CRD’s ability to perform its responsibility to Carrollwood—providing 

adequate recreational facilities and programs. 

b. Overseeing long-range plans for capital improvements and major repairs of present 

facilities. When a specific plan is adopted, the Committee will take necessary actions 

to get the plan executed (including things like architectural drawings and 

specifications, advertising for bids and submission of bids to the Board of Trustees 

for awarding of contract, supervision of construction, and recommend payment for 

satisfactory work accomplished). 

c. Reviewing the Enabling Act annually. 
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CARROLLWOOD RECREATION DISTRICT 

BOARD OF TRUSTEES 

 

CALENDAR OF 

RECURRING RESPONSIBILITIES 

 

Month   Board Meeting Activity or Responsibility 

 

January An organizational meeting is held the first Tuesday after the first Monday in 

January, or as soon thereafter as practicable. At this meeting, the Trustees elect 

the President, Vice President, Secretary, and Treasurer. The President then 

appoints all Committee Chairmen. 

 

New members receive a copy of the CRD handbook and budget. Current Board 

members answer questions raised by new members about the Board and its 

responsibilities. 

 

A new CRD handbook is posted in a PDF to the website. 

 

The President updates trespass authorizations with Sheriff's office for OCP, SCP, 

WSB, and the Recreation Center. 

The President submits Off-Duty Deputy request for WSB to the Sheriff's Office 

for Spring Break. 

The Secretary, Treasurer, and Committee make reports. 

 

The Treasurer asks Committees for information regarding the next year’s budget 

(to be turned in at March meeting). 

The Treasurer sends an annual payment to Department of Community Affairs 

($175). 

 

The Secretary sends a letter to both the Supervisor of Elections and Hillsborough 

County Sheriff, listing names and addresses of all Board members. 

The Secretary sends a letter to the Department of Community Affairs, listing 

dates of meetings for the year and including a copy of the budget. 

 

The White Sands Beach Chairman presents bids for security for upcoming spring 

break and summer. 

 

The Recreation Center Chairman solicits bids for lift station maintenance contract 

for presentation at February meeting. 
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The Executive Committee holds a meeting.  
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February The Secretary, Treasurer, and Committee make reports. 

 

The Treasurer attends Hillsborough County’s annual tax assessment and 

collection meeting. 

 

The weed control permits for White Sands Beach and Scotty Cooper Park are 

renewed every three years. Although it is handled by the weed control company 

presently, obtaining the permit is ultimately the Board’s responsibility. 

 

The Executive Committee holds a meeting. 

 

 

March The Secretary, Treasurer, and Committee make reports. 

 

In even numbered years, the President submits election deadlines to The Caroler 

for publication in April’s edition. (Those election deadlines include May’s 

deadline for filing by petition and June’s deadline for filing by paying filing fee.) 

 

Committee Chairpersons give the Treasurer their budget requests for next year. 

 

The Treasurer reviews audits, makes recommendations for responses, and 

requests the Board to approve the audit. 

 

The Treasurer sends the following items to the appropriate parties: 

1. State Controller 

a. Annual Financial Report 

b.  Audited Financial Statements 

c. Bonded Indebtedness Reporting Form 

2. Hillsborough County Clerk of Circuit Court 

a. Annual Financial Report 

b. Audited Financial Report 

c. Written statement of explanation of deficiencies noted in audit 

3. Auditor General 

a. Two copies of Annual Financial Report 

b. Written statement of explanation of deficiencies noted in audit 

4. Department of Community Affairs 

a. Map of District 

b. Copy of meeting schedule for next year 

c. Annual Financial Report  (8 ½ x 14 document) 

d. Audited Financial Report 

e. Bonded Indebtedness Reporting Form 

 

The White Sands Beach Committee orders new boat decals in even numbered years. 
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The Grounds Committee Chairperson makes recommendation for lawn service 

contract and tree service contract. 

 

The Executive Committee holds a meeting. 

 

 

April The Secretary, Treasurer, and Committee make reports. 

In even numbered years, the President submits election deadline (June deadline 

for filing by paying filing fee) to The Caroler for publication in the May edition. 

 

A motion is made to authorize the Treasurer to publish a notice of public hearing 

for next year’s budget in a newspaper such as the Tampa Bay Times. 

 

The Treasurer publishes notice giving date, time, and place of public hearing for 

next year’s budget. 

 

The Treasurer renews the Florida State Sales Tax Exemption Certificate (every 

five years). 

 

 The Executive Committee holds a meeting. 

 

 

May The Secretary, Treasurer, and Committee make reports. 

 

 The President requests the next fiscal year’s lease invoice from the CCA. 

 

The President submits current year’s Form 1 and reminds all Trustees to submit to 

Hillsborough County Supervisor of Elections Office by July 1 deadline. 

 

The Board performs a preliminary review of next year’s budget. 

 

The Executive Committee holds a meeting. 

 

Petitions for re-election are due to the Supervisor of Elections Office for any 

Trustee wishing to appear on the ballot in November for the next two-year term. 

The deadline is usually the first week of May. 

 

The Secretary publishes notice of June’s public hearing in a newspaper such as 

the Tampa Bay Times. 

 

 

June A public hearing on the next year’s budget is conducted. 

 

 The President or Treasurer solicits bids for the following fiscal year’s audit. 
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June  The President reminds all Trustees to submit Form 1 to Hillsborough County 

Supervisor of Elections Office by the July 1 deadline. 

 

The Secretary, Treasurer, and Committee make reports. 

A motion is made to approve next year’s budget, to set the tax rate, and for the 

Board to authorize the Treasurer to certify the tax roll to the tax collector. 

 

The Treasurer certifies the tax roll to the tax assessor and turns in the electronic 

roll to the tax collector. 

 

The Executive Committee holds a meeting. 

 

Registration fees for re-election are due to the Supervisor of Elections Office for 

any Trustee wishing to appear on the ballot in November for the next two-year 

term. The deadline is usually the first week of June. 

 

 

July The Secretary, Treasurer, and Committee make reports. 

 

The Board votes to engage audit firm for following year’s audit. 

 

The Treasurer reviews the status of current budget to control or accelerate 

expenditures. 

 

The Executive Committee holds a meeting. 

 

 

August The Secretary, Treasurer, and Committee make reports. 

 

The Treasurer reviews the status of current budget to control or accelerate expenditures. 

 

The Treasurer obtains a proposal from the auditor for a year-end audit. 

 

Executive Committee holds a meeting. 

 

 

September The Secretary, Treasurer, and Committee make reports. 

 

The Treasurer gets authorization for an auditor. 

 

The Executive Committee holds a meeting. 
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October The Secretary, Treasurer, and Committee make reports. 

 

The President makes a motion to approve annual salary adjustments for employees. 

 

The Treasurer pays the annual lease payment to the CCA. 

 

The Executive Committee holds a meeting. 

 

 

November The Secretary, Treasurer, and Committee make reports. 

 

The final budget revisions for previous year are approved. 

 

The Treasurer submits the annual audit to auditor. 

 

The Executive Committee holds a meeting. 

 

 

December The schedule of meetings for the upcoming year is established. Meeting dates, 

times, and locations are required to be published in a newspaper such as the 

Tampa Bay Times. This schedule should also include the January organizational 

session. 

 

 The Secretary, Treasurer, and Committee make reports. 

 

The President contacts the insurance agent and renews $5,000 surety bond. 

 

Retiring Board members are recognized. 

 

A reminder is made of the organizational session to be held the first Tuesday after 

the first Monday in January, or as soon thereafter as practicable. 

 

The Executive Committee holds a meeting. 

 

The White Sands Beach Chairman solicits security contract bids (to present at the 

January meeting). 
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NOTES: 

 

Committee Chairpersons: committee meetings are open to the neighborhood. Committee Members serve at the 

pleasure of the Committee Chairperson. Select your Members carefully. Choose a few good people! 

 

An invoice is required for every check that is written. The invoice should have the payee, the date, the amount, an 

explanation of the good or service received, and the account number from which the funds are taken. 

 

New boat decals are issued in July of the even numbered years. Boats must be owned by and registered to a resident 

to obtain a decal. 

 

Board Members: keep the Recreation Director up to date on your activities to prevent duplication of efforts. 
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PUBLIC NOTICE REQUIREMENT--MEETINGS 

 

The CRD is required each year to publicly post meetings scheduled for the entire year. 
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PUBLIC NOTICE REQUIREMENT—BUDGET HEARING 

 

Each December, the District’s meeting schedule for the next 12 months is advertised in the 

Tampa Bay Times newspaper. As long as the budget hearing notice appears in the meeting 

schedule and there is no change to the meeting time or location, then this notice requirement is 

met. Otherwise, the below notice would need to be advertised in the Tampa Bay Times 

newspaper a month before the June meeting. 

 

 

The Board of Trustees of the Carrollwood Recreation District, a Florida independent special 

district, will hold a public hearing on Monday, June 8, 2026, at 6:30 p.m. The purpose of the 

public hearing will be so property owners and residents within the district may appear and be 

heard before the adoption of the 2026-2027 budget. The meeting is open to the public and will be 

held at the Carrollwood Recreation Center located at 3515 McFarland Road, Tampa, Florida 

33618. Persons with disabilities needing special accommodations to participate in this meeting 

should contact the District Office at 813-932-1257 at least 24 hours prior to the meeting. More 

information on the District can be found online at www.OriginalCarrollwoodCRD.com. 
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TEMPLATES FOR CRD CONTRACTS 

 

 

CRD Board members are required to use the attached templates when hiring subcontractors and 

purchasing goods. Please read the following instructions carefully. 

 

1. Determine which of the three templates is most appropriate: 

a. Short Form Agreement for Goods and Services (Appendix A) 

b. Agreement for Goods (Appendix B) 

c. Agreement for Services (Appendix C) 

d. Agreement for Good and Services (Appendix D) 

The Goods Template will not be used often because most items purchased by the CRD 

require labor for installation, which calls for the Goods and Services Template. For 

example, use a Services template to hire a tree trimming company, and to engage a fence 

contractor or roofing contractor, use the Goods and Services Template. 

2. Fill out the information at the top of the first page, identifying the subcontractor or vendor 

(Seller) using the company’s legal business name, including "Inc.," "LLC," or "LP.” 

3. Prepare a written Scope of Services and include as Attachment I when preparing a Contract 

for Services only. When procuring Goods (and/or Services), itemize the goods to be 

purchased in Attachment I and then provide the Scope of Services as Attachment II. 

4. Send contract to the Seller with instructions to do the following: 

a. Review the contract carefully 

b. Return a signed copy of the contract 

c. Return a copy of the company’s insurance certificate to the Business Office for the CRD 

files 

5. Send a fully executed copy of the contract to the Seller and include the words “Notice to 

Proceed” in the email or fax cover page authorizing the Seller to begin work. The scanner in 

the Business Office can be used for this purpose. 

6. Direct the Office Manager to create a hard copy file in the Business Office. The file name 

needs to include the project name and year executed. The following items must be included 

in the file: 

a. CRD request for proposal 

b. Seller's proposal 

c. Executed contract including all drafts of changes, if applicable 

d. A copy of Seller's Certificate of Insurance (COI), (Appendix E) 

e. A copy of the CRD Notice to Proceed  
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Once the project is completed and payment issued, ask the Office Manager to add a memo 

or receipt for the check to the file before archiving. Files will be retained for ten years. 

 

 

OTHER IMPORTANT TEMPLATE INSTRUCTIONS 

 

1. If the Seller signs the agreement without requesting changes, CRD board members are 

authorized to execute the contract and issue a Notice to Proceed to the Seller. If the Seller 

requests changes to the contract language, the following are options: 

a. Discuss the changes at the next monthly board meeting 

b. Attend a committee meeting and seek an Executive Committee member approval 

c. Present changes to the CRD legal counsel for advice; this is a last resort—make every 

effort to resolve changes internally before requesting assistance from the CRD attorney 

2. Upon CRD approval of any requested changes, place your initials next to each entry in the 

working copy of the contract before executing it. 

3. Some companies may not have pollution liability insurance, and the amount of professional 

liability insurance can vary from company to company. These entries have been left blank in 

each template. If you are unsure what these limits should be for your particular scope of 

work, please contact Mr. Mickey Williams at 813-695-5555 for assistance. 

4. Microsoft Word versions of these templates are kept in the Business Office, but they are 

NOT for distribution; use the Microsoft Word version to draft the agreement before sending 

to the Seller, and then scan the agreement or convert it into an Adobe PDF file and deliver 

or email it to the Seller. The CRD Office Manager can assist with conversions to PDF. 

Seller may request changes, but only by handwriting them in the margin of the original draft 

agreement. 

 

tel:813-695-5555
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MAINTENANCE RESPONSIBILITIES 

FOR DOCUMENTS 

 

 

The following documents are to be stored in the Business Office (located inside the Recreation 

Center): 

 

● Enabling Act 

● Agreement with Carrollwood Civic Association (CCA) 

● Sunstate Builders Deed 

● Election Statute 

● Inventory 

● Deeds 

● Plans 

● Insurance Policies 

 

The Enabling Act, the lease agreement with the CCA, and the Sunstate Builders deed are 

included in this handbook in abridged format. The original documents stored in the Business 

Office offer the complete, unabridged text. 

 

The appropriate committees are responsible for maintaining documents as described: 

 

● Recreation/Tennis Committee 

o Policy 

o Maintenance Record 

o Budget 

o Programs 

o Tennis Rules 

o CRD Building Use Rules 

o Rental Schedule 

● White Sands Beach Committee 

o Policy 

o Maintenance Record 

o Budget  

o Use Rules 

o Boat Registration 

● Scotty Cooper Park Committee 

o Policy 

o Maintenance Record 

o Budget  

o Use Rules  

o Capital Improvements 
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● Original Carrollwood Park Committee 

o Policy 

o Maintenance Record 

o Budget 

o Use Rules 

o Capital Improvements 

● Grounds Committee 

o Policy 

o Programs 

o Budget 

o Maintenance Contracts 

o Specifications 

o Bid Procedure 

● Community Development Committee 

o Research and Recommendations for Contractors, Plans, and Schedules 

o Short- and Long-Range Plan 

o Short- and Long-Range Programs 
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SHORT FORM AGREEMENT FOR GOODS AND SERVICES 

 

This Short Form Agreement for Goods and Services (“Agreement”) is made this ___ day of 

________________, 20___, by and between Carrollwood Recreation District, a special district of the State of 

Florida organized and existing pursuant to Ch. 99-418, Laws of Florida, whose address is 3515 McFarland Rd, 

Tampa, FL 33618 (the “District”) and ______________________________, a _______________, with its principal 

place of business at _____________________________________________ (“Seller”) for the purchase of goods and 

performance of services described hereafter pursuant to the terms contained in this Agreement. 

THE PROJECT: _________________________________________________________________ (“Project”) 

1. Goods to be provided.  Seller shall furnish the goods for the Project, as more specifically 

described in Attachment I, at the total price(s) set forth opposite each item and by the delivery date(s) stated within 

Attachment I. 

2. Services to be Provided.  Seller shall furnish services at the Project, the scope, prices and 

corresponding timeframes of which are all specified within Attachment I.   

3. Contract.  The Contract consist of this Agreement, the attached General Terms and Conditions, 

the Description of Goods and Services, attached hereto and made a part hereof as Attachment I, and the Insurance 

Requirements attached hereto and made a part hereof as Attachment II. 

In the event of any conflict between the General Terms and Conditions and any of the exhibits, including 

without limitation the Description of Goods and Services, the conflict shall be resolved so as to give effect to the 

overall intent of the Contract, as reasonably determined by District.   

SELLER:      DISTRICT: 

________________________________________  CARROLLWOOD RECREATION DISTRICT 

 

By:       By:       

Print Name:      Print Name:      

Title:         Title:         

Date:       Date:       

       
                                 Seller’s License No. 
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GENERAL TERMS AND CONDITIONS

1. Complete Agreement.  This Contract contains all the 
terms and conditions agreed upon by the parties hereto, and no other terms 
or agreements, oral or otherwise, except as expressly incorporated herein, 
respecting the subject matter of this Contract shall be deemed to exist, or to 
bind any of the parties hereto. This Contract shall be binding upon, and inure 
to the benefit of, District and Seller and their respective heirs, successors, 
personal representatives and permitted assigns.  No other agreement or 
course of prior dealings between the parties nor any usage of trade shall be 
relevant or admissible to supplement, explain, or vary any of the terms or 
conditions of this Contract.  Time is of the essence with respect to Seller’s 
performance hereunder.  Failure to furnish goods by the required delivery 
date(s) or perform services as required hereunder shall give District the 
right to cancel any goods not yet delivered or services not yet performed 
without additional charge. 

3. Payment.  Unless otherwise noted in the Contract, the 

specified price(s) include all sales, use and other similar taxes imposed by law 

upon, or on account of the manufacture, sale or delivery of the materials or 

services covered by this Contract.  The price(s) stated in the Contract are not 

subject to escalation unless otherwise expressly stated in this Contract.  Subject to 
the other terms and conditions of the Contract, payment will be made promptly 

after proper performance and acceptance of the services required hereunder.  

District may deduct from any amounts otherwise due or to become due to Seller 

under this Contract or any other agreement between Seller and District, any sum 

or sums owed to District from Seller arising under this Contract or any other 
agreement between Seller and District.  If as a result of any of the goods or 

services to be provided by Seller hereunder, Seller or anyone for whom Seller is 

legally liable should have any lien rights against any of District’s property, then as 

a condition precedent to any payment obligation of District hereunder and upon 

demand from District, Seller shall furnish to District a waiver of lien and release 
on the form designated by District.  Late payments shall accrue interest from 

thirty calendar days beyond the date payment was due until payment is received at 

the rate of six percent (6%) per annum. 

4. Nonconforming Goods or Services.  All goods not fully 

meeting specified or implied standards or otherwise not in compliance with the 
requirements of this Contract, or shipped contrary to instructions, or substituted 

for goods described, may be rejected by District and returned or held at Seller’s 

expense and risk.  Services not conforming to the terms of this Contract shall be 

deemed defective services.  If required by District, Seller shall (as directed by 

District) correct all defective services. Should District determine, in its sole 
opinion, it is in District’s best interest to accept nonconforming goods or services, 

District may do so.  Seller shall bear all direct, indirect and consequential costs of 

such correction made necessary thereby, and shall hold the District harmless for 

the same.   

5. District’s Termination for Convenience.  District may, at 
its convenience, and upon written notification to Seller, terminate or suspend all 

or any portion of this Contract.  In such event, Seller shall receive payment for 

goods shipped prior to Seller’s receipt of such notice and for services actually 

performed prior to Seller’s receipt of such notice.  Seller shall not be entitled to 

any recovery on account of profit or unabsorbed overhead with respect to goods 
not shipped or services not actually performed, or on account of future work, as of 

the effective date of termination or suspension. 

6. Compliance with Laws.  Seller’s performance shall 

strictly conform to and comply with all applicable laws, rules, regulations, codes, 

safety orders, labor agreements, and working conditions to which it is subject, 
including but not limited to all state, federal, and local non-discrimination in 

employment provisions and all local regulations and building codes.   As part of 

the specified price(s), Seller shall be responsible for obtaining all permits 

necessary to perform the services hereunder. Seller shall initiate the permitting 

process within one day of the execution of the Contract. 

7. Indemnification. To the fullest extent permitted by 
law, Seller agrees to indemnify, defend and hold District and its agents or 
consultants (collectively “Indemnitees”) from and against all claims, 
damages, losses and expenses, including but not limited to attorneys’ fees 

and costs, arising out of or resulting from its performance hereunder, 
provided that such claim, damage, loss or expense is attributable to bodily 
injury, sickness, disease or death, or to injury to or destruction of tangible 
property including loss of use or economic loss resulting therefrom, but only 
to the extent that such claim, damage, loss or expense is caused by Seller or 
anyone for whom it is liable.  Such obligation shall not be construed to 
negate, abridge, or reduce other rights or obligations of indemnity which 
would otherwise exist as to a party or person described in this 
Indemnification.  Seller’s obligation to indemnify and defend under this 
Indemnification will survive the expiration or earlier termination of this 
Contract until it is determined by final judgment that an action against the 
Indemnitee for the matter indemnified hereunder is fully and finally barred 
by the applicable statute of limitations. 

8. Applicable Law.  Interpretation of this Contract and the 

rights of the parties hereunder shall be construed under and governed by the laws 

of the state of Florida. 

9. Dispute Resolution/Waiver of Jury Trial.  Prior to the 
initiation of any action or proceeding permitted by this Contract to resolve disputes 
between the parties, the parties shall make a good faith effort to resolve any such disputes 
by negotiation between representative with decision-making power.  Any litigation between 
Seller and District, whether arising out the Contract or any breach thereof, shall be 
brought, maintained and pursued only in the appropriate state court in and for Hillsborough 
County, Florida, such court having sole and exclusive venue and jurisdiction for any such 
action between Seller and District.  Seller and District consent and submit to the 
jurisdiction of any such court.  In the event of any litigation between the parties arising out 
of or relating to the Contract, the prevailing party shall be entitled to recover its 

reasonable attorneys’ and paralegals’ fees and costs through all trial and appellate 

levels of litigation, and in any settlement, mediation, bankruptcy or administrative 
proceedings, including attorneys’ fees, paralegals’ fees and costs incurred in 

litigating entitlement to attorneys’ fees, paralegals’ fees and costs, as well as in 

determining or quantifying the amount of recoverable attorneys’ fees, paralegals’ 

fees and costs.  DISTRICT AND SELLER EXPRESSLY WAIVE ALL RIGHTS 

TO TRIAL BY JURY REGARDING ANY LITIGATION BETWEEN 
DISTRICT AND SELLER WHETHER ARISING OUT OF OR RELATING TO 

THIS CONTRACT. 

10. Insurance.  Prior to commencing any services at the 

Project site, Seller shall provide, pay for, and maintain the types of insurance 

described in Attachment II hereto. 

11. Severability.  In the event any provision, or any part or 
portion of any provision of this Contract shall be deemed or defined by any 
law or order any court or any governmental agency, or regulatory body 
having jurisdiction over either party, or held or declared by a court of 
competent jurisdiction to be unlawful, invalid, void or otherwise 
unenforceable, the rights and obligations of the parties shall be reduced or 
abated only to the extent required to remove or cure such illegal or 
unenforceable portion, so long as the Contract is not affected in a manner or 
to the extent which would render it economically, technically, materially, or 
commercially infeasible to either party. 

12. Non-Waiver / Construction.  The failure of the District 
to enforce at any time or for any period of time any one or more of the 
provisions of this Contract shall not be construed to be and shall not be a 
waiver of any such provision or provisions or of the District’s right thereafter 
to enforce each and every such provision.  The parties hereto acknowledge 
that they have carefully reviewed this Contract and have had an opportunity 
to be advised by counsel of their choosing with respect thereto, and that they 
understand its contents and agree that this Contract shall not be construed 
more strongly against any party hereto, regardless of who is responsible for 
its preparation. 

13. Independent Contractor.  Seller agrees that Seller is an 
independent contractor, and that no tax, assessment or legal liability of 
Seller, or of its agents or employees, becomes by reason of this Contract an 
obligation of the District. 
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ATTACHMENT I 

 

DESCRIPTION OF GOODS AND SERVICES 

 

(See Attached) 
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ATTACHMENT II 
 

INSURANCE REQUIREMENTS 
 

The amounts and types of insurance shall conform to the minimum requirements listed below.  All self-insured retentions or deductibles 
will be Seller’s sole responsibility.  

 

I. Worker’s Compensation and Employers Liability Insurance shall be maintained by during the term of this Contract for all employees 

engaged under this Contract, in accordance with all applicable laws.  The amount of such insurance shall not be less than:  

 

Workers’ Compensation - Statutory Requirements 
Employers Liability -  $1,000,000  Limit Each Accident 

   $1,000,000  Limit Disease – Each Employee 

$1,000,000  Limit Disease – Policy Limit 

 

II. Commercial General Liability Insurance, written on an “occurrence” basis, shall be maintained by Seller.  Coverage, as provided by 1986 
(or later) ISO commercial general liability form, shall include, but not be limited to, Bodily Injury, Contractual for this Contract, Property Damage, 

Personal Injury and Fire Legal Liability Coverages.  Seller must also include Products & Completed Operations, with the Completed Operations 

Coverage maintained for this Project for not less than ten (10) years following completion and acceptance by District.  Limits of coverage shall not be 

less than the following for Bodily Injury, including Death, Property Damage and Personal Injury Combined Single Limits:  

Each Occurrence      $1,000,000 

Damage to Rented Premises (each occurrence)   $1,000,000 

Medical Expenses (any one person)    $      10,000 

Personal and Advertising Injury    $1,000,000 

General Aggregate      $2,000,000 

Products - Completed Operations Aggregate   $2,000,000 

 

The aggregate limits shall be separately applicable to this Project through the use of an endorsement approved by District.   

III. Automobile Liability Insurance shall be maintained by Seller as to ownership, maintenance, and use, including loading and unloading, of 

all owned, non-owned, leased or hired vehicles with limits of not less than: 

Bodily Injury, including   $1,000,000 Combined Single 

Death & Property Damage     Limit Each Accident 

Liability 

 

IV. Personal Property Insurance shall be maintained by Seller on an “all risk” basis for no less than the full replacement cost value of Seller’s 

tools and equipment.  District assumes no responsibility whatsoever for theft or damage sustained to Seller’s personal proper ty. 

V. Miscellaneous: 

Insurance carriers must have a “Best’s Rating” and a “Financial Size Category” as set forth in the most current edition of Best’s Key Rating 

Guide acceptable to District. Insurance carriers must be properly admitted as required by applicable law.  In the event Seller’s insurance 

policy(ies) provide greater coverage and/or greater limits than the minimum requirements set forth herein, then the District and any other 

additional insureds shall be entitled to the full coverage and limits of such policy(ies), and these insurance requirements will be deemed to 

require such greater coverage and/or greater limits. 

The required insurance will cover Seller, its authorized representatives, employees, agents and any other person (including its authorized 

representatives, employees and agents) performing any services under any contract or agreement with Seller.  Except with respect to the 

workers’ compensation and professional liability insurance, Seller shall name the District as an additional insured on all required insurance 

using Additional Insured Endorsement ISO Form CG 20 10 11 85 or if not available, ISO Forms CG 20 10 10 01 and CG 20 37 10 01 or if not 

available, their equivalent acceptable to District.  The required insurance will be primary to and will seek no contribution from any insurance 

or self-insurance maintained by District or any other additional insureds. 

Seller for itself and on behalf of its insurers, to the full extent permitted by law without voiding the insurance required under the Contract, 

hereby waives fully for the benefit of District and any other additional insureds any rights and/or claims which might give rise to a right of 

subrogation in favor of any insurance carrier issuing the required insurance or any other insurance (including any first party coverage) 

maintained by Seller. Seller will obtain a waiver of any subrogation right that its insurers may acquire against the additional insureds by 

virtue of payment of any such loss covered by such insurance. 

Concurrently with the execution of the Contract, Seller will file with District original certificates of insurance and all endorsements 

showing the required insurance to be in force.  These policies, whether by endorsement or otherwise, shall contain provisions that at least thirty (30) 

calendar days advanced written notice by mail shall be given the District of any cancellation, intent not to renew, or any policy change that would 

result in a reduction in the policies’ coverages.  The acceptance by the District of any certificate of insurance pursuant to the terms of the Contract 

evidencing the insurance coverages and limits required hereunder does not constitute approval or agreement by the District that the insurance 
requirements have been met or that the insurance policies shown on the certificates of insurance are in compliance with the requirements of the 

Contract.  The certificates of insurance shall show the District as the certificate holder.  Upon demand by District, Seller shall deliver to District 

certified true and correct copies of any and all insurance policies required to be maintained by Seller hereunder.   



APPENDIX B 
  

[FOR PROCUREMENT OF GOODS  
IN AN AMOUNT NOT TO EXCEED $20,000.] 
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AGREEMENT FOR GOODS 

This Agreement for Goods and Services (“Agreement”) is made this ___ day of _____________, 20____, 

between Carrollwood Recreation District, a special district of the State of Florida organized and existing pursuant to 

Ch. 99-418, Laws of Florida, whose address is 3515 McFarland Rd, Tampa, FL 33618 (the “District”) and 

__________________________, a    corporation, authorized to do business in the State of _______, with its 

principal place of business at         (“Seller”) for the 

purchase of goods described hereafter pursuant to the terms contained in this Agreement. 

THE PROJECT: ____________________________________________________________ 

 

1. Goods to be provided.  Seller shall furnish goods for the Project, as described in Attachment I at 

the Total Price(s) set forth opposite each item and by the Delivery Date(s) stated within Attachment I. 

2. Contract Documents.  As used herein, the term Contract Documents shall mean this Agreement; 

the attached General Terms and Conditions; other documents incorporated into this Agreement, including those 

identified below; and amendments to this Agreement executed after the effective date of this Agreement.  In the 

event of any conflict among any of the Contract Documents, the conflict shall be resolved so as to give effect to the 

overall intent of the Contract Documents, as determined by the District.  The following are incorporated into and 

made a part of this Agreement by reference: 

 Attachment I – Description of Goods 

 Attachment II – Insurance Requirements 

 _____________________________________________ 

 _____________________________________________ 

 

All of the foregoing Contract Documents are sometimes referred to herein as the “Contract”.  In the event of a 

conflict between any of the Attachments and the terms and conditions of either the Agreement or the General 

Terms and Conditions, the Agreement or General Terms and Conditions (as applicable) shall govern and 

control. 

SELLER:      THE DISTRICT: 

___________________________________    CARROLLWOOD RECREATION DISTRICT  

By:       By:       

Title:       Title:       

Date:       Date:       

      

                   Seller’s License No. 
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GENERAL TERMS AND CONDITIONS

1. Complete Agreement.  This Contract contains all 

the terms and conditions agreed upon by the parties hereto, and no 

other terms or agreements, oral or otherwise, except as expressly 

incorporated herein, respecting the subject matter of this Contract 

shall be deemed to exist, or to bind any of the parties hereto. This 

Contract shall be binding upon, and inure to the benefit of, the 

District and Seller and their respective heirs, successors, personal 

representatives and permitted assigns. 

 

2. Acceptance. The parties shall be bound by this 

Contract and its terms and conditions when Seller (a) executes and 

returns an acknowledgment copy of the Agreement, or (b) delivers to the 

District any of the items ordered.  No contract shall exist except as 

hereinabove provided. 

3. Changes. No other agreement or course of prior 

dealings between the parties nor any usage of trade shall be relevant or 

admissible to supplement, explain, or vary any of the terms or conditions 

of this Contract.  the District reserves the right at any time to make 

changes in any one or more of the following:  (a) specifications, 

drawings and data incorporated by reference into the Contract where 

items to be furnished are to be specifically manufactured for the District; 

(b) methods of performance; (c) place of performance; (d) time of 

performance; (e) methods of shipment or packing; (f) place of delivery; 

(g) quantities ordered; and (h) scope; provided, however, that no such 

change materially affects the Seller’s ability to perform.  If any such 

change causes an increase or decrease in Seller’s cost of, or the time 

required for, performance hereunder, an equitable adjustment shall be 

made in the Total Price(s) or Delivery Date(s), or both.   

4. Payment.  Unless otherwise noted in the Contract 

Documents, the Total Price(s) include all sales, use and other similar 

taxes imposed by law upon, or on account of the manufacture, sale or 

delivery of the materials or work covered by this Contract.  The Total 

Price(s) stated in the Contract are firm and are not subject to escalation 

unless otherwise expressly stated in this Contract.  The Total Price(s) 

shall include charges for packing, loading and shipping.  Payment will 

be made for goods and services properly and timely provided and 

performed within twenty (20) days of the District’s receipt of an invoice 

from Seller and the District’s acceptance thereof.  Seller shall not submit 

an invoice for payment more frequently than monthly.  If as a result of 

any of the goods to be provided by Seller hereunder, Seller or anyone for 

whom Seller is legally liable should have any lien rights against any of 

the District’s property, then as a condition precedent to any payment 

obligation of the District hereunder and upon demand from the District, 

Seller shall furnish to the District a waiver of lien and release on the 

form designated by the District. 

5. Delivery/Time of the Essence.  Time is of the 

essence of this Contract.  Failure to furnish goods by the required 

Delivery Date(s) shall give the District the right to cancel any goods not 

yet delivered without additional charge. the District may at any time 

request assurance that Seller will complete its performance on time.  In 

the event reasonable grounds for insecurity arise, and Seller fails to give 

to the District adequate assurance of performance satisfactory to the 

District, in the District’s sole opinion, Seller will be deemed to be in 

material default of this Contract.   

6. Nonconforming Goods.  All goods not fully 

meeting specified or implied standards or otherwise not in compliance 

with the requirements of this Contract, or shipped contrary to 

instructions, or substituted for goods described, may be rejected by the 

District and returned or held at Seller’s expense and risk.  In the event 

the District rejects any such goods, the District may charge to Seller the 

entire expense of inspecting, unpacking, examining, repackaging, storing 

and reshipping any goods rejected hereunder.  If Seller is able to furnish 

replacement conforming goods by the required Delivery Date(s), it shall 

immediately notify the District in writing of its intention to furnish such 

replacement goods.  If Seller fails so to notify the District in writing 

within five (5) business days of its intention to furnish the replacement 

goods, the District shall have the right to bring such goods into 

compliance and to charge all costs so incurred, including but not limited 

to inspection costs, to Seller. 

7. Acceptance of Nonconforming Goods.  Should the 

District determine, in its sole opinion, it is in the District’s best interest 

to accept nonconforming goods, the District may do so.  Seller shall bear 

all direct, indirect and consequential costs attributable to the District’s 

evaluation of and determination to accept nonconforming goods.  If such 

determination is rendered prior to final payment, an amendment to this 

Contract shall be executed evidencing such acceptance, incorporating the 

necessary revisions into this Contract and reflecting an appropriate 

decrease in the Total Price(s).  If the District accepts such 

nonconforming goods after final payment, Seller shall pay to the District, 

within fifteen (15) days from receipt of demand for payment, an 

appropriate amount determined by the District to adequately compensate 

the District for its acceptance of such items. 

8. Termination/Suspension.   

8.1 District’s Termination for Convenience.  the 

District may, at its convenience, and upon written notification being sent 

to Seller, terminate or suspend all or any portion of this Contract for 

materials not shipped as of the date of termination or suspension of this 

Contract.  Seller shall receive payment for materials shipped prior to 

Seller’s receipt of such notice and for work actually performed prior to 

Seller’s receipt of such notice on unique goods that are not otherwise 

saleable in the ordinary course of Seller’s business.  Seller shall not be 

entitled to any recovery on account of profit or unabsorbed overhead 

with respect to materials not shipped or work not actually performed, or 

on account of future work, as of the effective date of termination or 

suspension.  No termination or suspension shall relieve the District or 

Seller of any of their respective obligations as to any materials shipped 

prior to Seller’s receipt of the termination or suspension order. 

8.2 Termination by District for Seller’s Default.  the 

District may, upon forty-eight (48) hours written notice to Seller, 

terminate this Contract if the Seller has failed to fulfill any of its material 

obligations under this Contract and Seller has failed to commence and 

diligently proceed thereafter to cure such breach. Such termination shall 

be without prejudice to any other rights or remedies of the District. In the 

event of any such termination for cause, no further payment hereunder 

shall be due Seller until the full measure of the District’s damages 

(including the cost to cover such goods and the District’s attorney’s fees) 

has been determined.  If the District’s cost of covering the goods exceeds 

the balance of the Total Price(s) not paid to Seller, Seller shall promptly 

pay such excess to the District.  Notwithstanding anything in the 

Contract Documents to the contrary, at the District’s sole election, any 



 

61 

default by Seller under this Contract may be deemed a default by Seller 

under any other agreement between the District and Seller and a default 

by Seller under any other agreement between the District and Seller may 

be deemed a default by Seller under this Contract.  If this Contract 

should be terminated by the District as a result of an alleged default by 

Seller and if it is later determined that Seller was not in default, the 

notice of termination for default shall be deemed to be a notice of 

termination for convenience and Seller’s rights and remedies shall be 

limited to those set forth in paragraph 8.1 above.  In the event of a 

termination for Seller’s default, the District shall also have all of its 

rights and remedies available under law or at equity. 

8.3 Termination by Seller for District’s Default.  In 

the event the District is in default of its obligations as defined below, 

Seller may give written notice to the District of such default.  For 

purposes of this paragraph 8.3, the parties acknowledge and agree that 

Seller may terminate this Contract due to a the District default only if the 

District refuses to pay undisputed amounts properly due and owing 

hereunder within ______ (__) days of such amounts becoming due and 

owing hereunder.  If the District fails to cure such default within seven 

(7) days written notice to the District from Seller, the Seller may, upon 

seven (7) additional days written notice to the District, terminate the 

Contract, whereupon the Seller’s rights and remedies shall be limited to 

those set forth in paragraph 8.1 above. 

9. Inspection.  the District, its respective 

representatives, agents and employees, shall have the right to inspect and 

test the goods at any time, whether prior to or after shipment or delivery.  

Seller shall provide proper and safe access for such inspections and tests.  

The making or failure to make any inspection or test of, or payment for 

or acceptance of, the goods shall not impair the District’s right later to 

reject subsequently discovered nonconforming goods, or to avail itself of 

any other remedy to which the District may be entitled under law or at 

equity. 

10. Warranties. Seller warrants that at the time of 

delivery the goods shall be free from any security interest or other lien or 

encumbrance.  Seller warrants to the District that the goods purchased 

hereunder shall be free from all defects, shall be of the quality specified, 

shall be fit and appropriate for the purpose intended, and shall conform 

to the provisions, specifications, performance standards, drawings, 

samples or other requirements contained or referenced in this Contract.  

Seller further warrants to the District that the goods will be complete in 

all respects necessary to make the goods fully functional for use and 

installation in accordance with the terms of this Contract. the District’s 

rights and remedies pursuant to this paragraph are in addition to, and not 

a limitation on, all other rights or remedies allowed by law or equity. 

11. Infringement.  Seller warrants that the sale or use of 

goods provided by Seller or Seller’s patents covered by this Contract 

either alone, or in combination with other goods, will not infringe or 

contribute to the infringement of any patents, trademarks, or copyrights, 

either in the United States or foreign countries.  Seller covenants and 

agrees to defend, with counsel acceptable to the District, every suit, 

action or proceeding that shall be brought against the District, or any 

party selling or using the District’s goods purchased hereunder, for any 

alleged infringements of any patents, trademarks, or copyrights, by 

reason of the sale or use of said goods either alone, or in combination 

with other goods, and to pay all expenses and attorneys’ fees incurred in 

defending every such suit, action or proceeding and to pay and discharge 

any and all judgments or decrees which may be rendered in any such 

suit, action or proceeding against such defendant therein. 

12. Compliance with Laws.  Seller’s performance shall 

strictly conform to and comply with all applicable laws, rules, 

regulations, codes, safety orders, labor agreements, and working 

conditions to which it is subject, including but not limited to all state, 

federal, and local non-discrimination in employment provisions and all 

local regulations and building codes.   Seller shall execute and deliver all 

documents required to effect or evidence such compliance.   

13. Indemnification.  

13.1 To the fullest extent permitted by law, Seller 

agrees to indemnify, defend and hold the District and its officers, 

directors, members, agents, consultants or employees of any of them 

(collectively “Indemnitees”) from and against all claims, damages, 

losses and expenses, including but not limited to attorneys’ fees, 

arising out of or resulting from its performance hereunder, whether 

such claim, damage, loss or expense is attributable to bodily injury, 

sickness, disease or death, or to injury to or destruction of tangible 

property including loss of use or economic loss resulting therefrom, 

but only to the extent that such claim, damage, loss or expense is 

caused by Seller or anyone for whom it is liable.  Such obligation 

shall not be construed to negate, abridge, or reduce other rights or 

obligations of indemnity which would otherwise exist as to a party 

or person described in this Indemnification.  This Indemnification is 

in addition to and not in lieu of common law indemnification to 

which the Indemnitee is entitled. 

13.2 The duty to defend under this Indemnification is 

independent and separate from the duty to indemnify, and the duty 

to defend exists regardless of any ultimate liability of Seller or any 

Indemnitee.  The duty to defend arises immediately upon 

presentation of a claim by any party and written notice of such claim 

being provided to Seller.  Seller’s obligation to indemnify and defend 

under this Indemnification will survive the expiration or earlier 

termination of this Contract until it is determined by final judgment 

that an action against the Indemnitee for the matter indemnified 

hereunder is fully and finally barred by the applicable statute of 

limitations. 

14. Assignments, Setoff.  Any delegation, 

subcontracting, subletting, or assignment by operation of law or 

otherwise of all or any portion of the obligations to be performed by 

Seller without the prior written consent of the District shall be deemed a 

material default by Seller under this Contract.  the District may deduct 

from any amounts due or to become due to Seller under this Contract or 

any other agreement between Seller and the District, any sum or sums 

owed to the District from Seller arising under this Contract or any other 

agreement between Seller and the District.  If the District has entered 

into an agreement with a contractor for the installation of the goods to be 

provided under this Contract, the District may assign the rights and 

obligations of this Contract to such contractor, provided the District 

gives written notice of the same to Seller.  In the event that the District 

elects to assign its rights and obligations to the contractor and gives 

written notice of such assignment to Seller, all rights and obligations of 

the District under this Contract will be transferred to the contractor and 

Seller acknowledges that the District shall not have any further 

obligations under this Contract. 

15. Applicable Law.  Interpretation of this Contract and 

the rights of the parties hereunder shall be construed under and governed 

by the laws of the State of Florida, except that the Florida conflict-of-
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laws provisions shall not be invoked in order to apply the laws of 

another state or jurisdiction. 

16. Claims.  In the event of any claim or other matter in 

dispute between the District and Seller arising from or otherwise relating 

to this Contract, the Project, the Seller’s provision of goods, the Contract 

Documents, or the breach thereof, the party claiming the dispute shall 

provide the other party prompt written notice of such dispute.  The 

parties hereby agree that they shall first negotiate to resolve the dispute 

in good faith in an attempt to prevent the need for mediation or litigation.  

In the event that the parties are unable to reach a resolution of the dispute 

within thirty (30) days after receipt of the initial dispute notice, the 

parties shall submit the dispute to non-binding mediation before a 

mutually agreed upon mediator.  If the parties are unable to mutually 

agree on a mediator within thirty (30) days after the dispute being 

submitted to mediation, either party may seek mediation under the 

American Arbitration Association in accordance with its Construction 

Industry Mediation Procedures in effect on the date of the Agreement.  If 

the parties are unable to resolve the dispute through mediation and 

litigation proves necessary, either party may initiate such litigation.  In 

the event of any such litigation, the prevailing party shall be entitled to 

recover its reasonable attorneys’ and paralegals’ fees and costs through 

all trial and appellate levels of litigation, and in any settlement, 

mediation, bankruptcy or administrative proceedings including 

attorneys’ fees and costs incurred in litigating entitlement to attorneys’ 

fees and costs, as well as in determining or quantifying the amount of 

recoverable attorneys’ fees and costs. The reasonable costs to which the 

prevailing party is entitled shall also include costs that are taxable under 

any applicable statute, rule, or guideline, as well as non-taxable costs, 

including, but not limited to, costs of investigation, copying costs, 

electronic discovery costs, telephone charges, mailing and delivery 

charges, information technology support charges, consultant and expert 

witness fees, travel expenses, court reporter fees, and mediator fees, 

regardless of whether such costs are otherwise taxable.  Unless otherwise 

provided by law, any such litigation between the parties hereto shall be 

instituted and maintained in the appropriate State Court in and for the 

County where the Project is located, such court having sole and 

exclusive venue and jurisdiction over such matters.   

17. Independent Contractor.  Seller agrees that Seller 

is an independent contractor, and that no tax, assessment or legal liability 

of Seller, or of his agents or employees, becomes by reason of this 

Contract an obligation of the District. 

18. Non-Waiver.  The failure of the District to enforce 

at any time or for any period of time any one or more of the provisions 

of this Contract shall not be construed to be and shall not be a waiver of 

any such provision or provisions or of the District’s right thereafter to 

enforce each and every such provision.  Any waiver, approval or consent 

granted to Seller shall be limited to the matters specifically and expressly 

stated in writing thereby to be waived, approved or consented to and 

shall not relieve Seller of the obligation to obtain any future waiver, 

approval or consent.  Despite any prior waiver, approval or consent as to 

any particular matter, the District may at any time require strict 

compliance with this Contract as to any other matter. 

19. Ownership of Documents.  To the extent Seller 

generates any documents for the project, (“Project Instruments”), such 

Project Instruments will be deemed a “work for hire” product and the 

District shall be deemed the owner of such Project Instruments and shall 

have the right to use the Project Instruments, even if this Contract is 

terminated for any reason.  To the extent it is later determined that any 

Project Instruments are not a “work for hire” product, the parties agree to 

treat any Project Instruments as if they are a “work for hire” product.  

Seller agrees to take any action necessary to transfer any and all 

intellectual property rights it may have with respect to any Project 

Instruments to the District.  Seller further represents and warrants that 

the use of any such Project Instruments does not infringe upon the 

intellectual property rights of any third party and Seller agrees to 

indemnify, defend and hold harmless the District, the District’s 

contractors, consultants and their directors, officers, agents and 

employees from any and all liabilities, claims, damages, penalties, 

demands, judgments, actions, proceedings, losses or costs, including but 

not limited to reasonable attorneys' fees and paralegals’ fees, arising out 

of or resulting from the use of any Project Instruments.  The terms of this 

paragraph shall survive the termination of this Contract.   

20. Risk of Loss.  Notwithstanding the terms of 

shipment, the risk of loss shall pass to the District only after delivery to 

the job site or other place designated in writing by the District. 

21. Insurance.  During the term of this Contract, Seller 

shall provide, pay for, and maintain with companies satisfactory to the 

District, the types of insurance described in Attachment II hereto. 

22. Severability.  In the event any provision, or any 

part or portion of any provision of this Contract shall be deemed or 

defined by any law or order any court or any governmental agency, 

or regulatory body having jurisdiction over either party, or held or 

declared by a court of competent jurisdiction to be unlawful, invalid, 

void or otherwise unenforceable, the rights and obligations of the 

parties shall be reduced or abated only to the extent required to 

remove or cure such illegal or unenforceable portion, so long as the 

Contract is not affected in a manner or to the extent which would 

render it economically, technically, materially, or commercially 

infeasible to either party. 

23. Construction.  The parties hereto acknowledge 

that they have carefully reviewed this Contract and have had an 

opportunity to be advised by counsel of their choosing with respect 

thereto, and that they understand its contents and agree that this 

Contract shall not be construed more strongly against any party 

hereto, regardless of who is responsible for its preparation. 

24. Captions.  The headings used throughout this 

Contract are inserted for reference purposes only and are in no way 

to be construed as a limitation of the scope of the particular 

paragraph to which they refer. 

25. Interpretation.  Whenever used herein the 

singular number shall include the plural, the plural of the singular, 

and the use of any gender shall include all genders.  The term 

“including” is not limiting, and the terms “hereof”, “herein”, 

“hereunder”, and similar terms in this Contract refer to this Contract 

as a whole and not to any particular provision of this Contract, 

unless expressly stated otherwise.
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ATTACHMENT I 

 

DESCRIPTION OF GOODS 

 

 

Description/Item 

Number 

Quantity Unit Price Total Price Delivery Date 
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ATTACHMENT II 

INSURANCE REQUIREMENTS 

The amounts and types of insurance shall conform to the minimum requirements listed below.  All self-

insured retentions or deductibles will be Seller’s sole responsibility. 

I. Worker’s Compensation and Employers Liability Insurance shall be maintained by during the term of the 
Contract for all employees engaged in providing goods under the Contract, in accordance with all applicable laws.  

The amount of such insurance shall not be less than: 

Workers’ Compensation - Statutory Requirements 

Employers Liability -  $_______ Limit Each Accident 

$_______ Disease – Limit Each Employee 

$_______ Disease – Policy Limit 

II. Commercial General Liability Insurance, written on an “occurrence” basis, shall be maintained by Seller.  

Coverage, as provided by 1986 (or later) ISO commercial general liability form, shall include, but not be limited to, 

Bodily Injury, Contractual for the Subcontract, Property Damage, Personal Injury and Fire Legal Liability 

Coverages.  Seller must also include Products & Completed Operations, with the Completed Operations Coverage 

maintained for the Project for not less than ten (10) years following completion and acceptance by the District.  

Limits of coverage shall not be less than the following for Bodily Injury, including Death, Property Damage and 

Personal Injury Combined Single Limits: 

Each Occurrence     $____________ 

Damage to Rented Premises   $____________ 

Medical Expense     $____________ 

Personal and Advertising Injury   $____________ 

General Aggregate    $____________ 

Products - Completed Operations Aggregate $____________ 

 

The aggregate limits shall be separately applicable to this Project through the use of an endorsement approved by the 

District. 

III. Automobile Liability Insurance shall be maintained by Seller as to ownership, maintenance, and use, 

including loading and unloading, of all owned, non-owned, leased or hired vehicles with limits of not less than: 

General Aggregate   $_________ 

 

Bodily Injury, including   $__________ Combined Single 

Death & Property Damage         Limit Each Accident 

Liability 
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IV. Umbrella Liability Insurance or Excess Liability Insurance shall not be less than $_______ each 

occurrence and aggregate.  Coverage shall be excess of the Employers Liability, Commercial General Liability 

and Automobile Liability coverages required herein and shall include all coverages on a “following form” 

basis.  Coverage shall drop down as primary on the exhaustion of any aggregate limit.  The aggregate limits 

shall apply separately to the goods being provided, and the specific project aggregate limits shall be 

evidenced by the use of an endorsement approved by the District. 

 

V.  Pollution Liability Insurance shall be maintained by Seller on an “occurrence” basis with a limit of not less 

than $_______ each occurrence and $_______ aggregate for the Project.  Limits must be project specific, dedicated 

to the goods provided by or for Seller on the Project only.  The policy shall provide for protection against 

claims for third-party bodily injury, property damage, or environmental damage caused by pollution 

conditions resulting from general contracting activities for which Seller is liable. The policy shall provide for 

cleanup costs when mandated by governmental entities, when required by law, or as a result of third-party 

claims. 

 

VI.  Professional Liability Insurance shall be maintained by Seller insuring its legal liability arising out of the 

performance of professional services under this Contract.  Such insurance shall have limits of not less than 

$_______ each claim and aggregate.  Seller must continue to maintain this policy for a period of not less than ten 

(10) years after completion of its professional services hereunder.  The policy retroactive date will always be 

prior to the date professional services were first performed by Seller hereunder, and the date will not be 

moved forward during the term of this Contract and for 10 years thereafter. 

 

VII. Personal Property Insurance shall be maintained by Seller on an “all risk” basis for no less than the full 

replacement cost value of Seller’s tools and equipment.  The District assumes no responsibility whatsoever for theft 

or damage sustained to Seller’s personal property. 

VIII. Valuable Papers.  Seller shall purchase valuable papers and records coverage for plans, specifications, 

drawings, reports, maps, books, blueprints, and other printed documents in an amount sufficient to cover the 

cost of recreating or reconstructing valuable papers or records utilized during the term of this Agreement. 

 

IX. Miscellaneous: 

 

Insurance carriers must have a “Best’s Rating” and a “Financial Size Category” as set forth in the most current 

edition of Best’s Key Rating Guide of a minimum of A-VIII. Insurance carriers must be properly admitted as 

required by applicable law.  In the event Seller’s insurance policy(ies) provide greater coverage and/or 

greater limits than the minimum requirements set forth herein, then the District and the other additional 

insureds shall be entitled to the full coverage and limits of such policy(ies), and these insurance requirements 

will be deemed to require such greater coverage and/or greater limits. 
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The required insurance shall cover Seller, its authorized representatives, employees, agents and any other 

person (including its authorized representatives, employees and agents) providing any goods under any 

contract or agreement with Seller.  The Commercial General, Automobile, Umbrella and Pollution Liability 

insurance policies provided by Seller to meet the requirements of the Contract shall name the District and any 

other parties set forth in Paragraph VIII below, as additional insureds using Additional Insured Endorsement 

ISO Form CG 20 10 11 85 or if not available, ISO Forms CG 20 10 10 01 and CG 20 37 10 01 or if not available, 

their equivalent acceptable to the District.  The required insurance will be primary and non-contributory to 

any insurance or self insurance maintained by any of the additional insureds.     

 

Seller for itself and on behalf of its insurers, to the full extent permitted by law without voiding the insurance 

required under the Contract, hereby waives fully for the benefit of the District and the other additional 

insureds any rights and/or claims which might give rise to a right of subrogation in favor of any insurance 

carrier issuing the required insurance or any other insurance (including any first party coverage) maintained 

by Seller. Seller shall obtain a waiver of any subrogation right that its insurers may acquire against the 

additional insureds by virtue of payment of any such loss covered by such insurance. 

 

Concurrently with the execution of the Contract, Seller shall file with the District original certificates of 

insurance and endorsements showing the required insurance to be in force.  These certificates of insurance 

and the corresponding policies, whether by endorsement or otherwise, shall contain provisions that at least 

thirty (30) calendar days advanced written notice by mail shall be given to the District of any cancellation, 

intent not to renew, or any policy change that would result in a reduction in the policies’ coverages.  The 

acceptance by the District of any certificate of insurance pursuant to the terms of the Contract evidencing the 

insurance coverages and limits required hereunder does not constitute approval or agreement by the District 

that the insurance requirements have been met or that the insurance policies shown on the certificates of 

insurance are in compliance with the requirements of the Contract.  The certificates of insurance shall show 

the District as the certificate holder.  Upon demand by the District, Seller shall deliver to the District certified 

true and correct copies of any and all insurance policies required to be maintained by Seller hereunder. 

 

 

VIII. Additional Insureds: 

 

 ____________________ 

 ____________________ 

 ____________________ 

 ____________________



APPENDIX C 
 

[FOR PROCUREMENT OF SERVICES 
IN AN AMOUNT NOT TO EXCEED $20,000.] 
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AGREEMENT FOR SERVICES 

This Agreement for Goods and Services (“Agreement”) is made this ___ day of _____________, 20____, 

between Carrollwood Recreation District, a special district of the State of Florida organized and existing pursuant to Ch. 

99-418, Laws of Florida, whose address is 3515 McFarland Rd, Tampa, FL 33618 (the “District”) and 

__________________________, a    corporation, authorized to do business in the State of _______, with its 

principal place of business at         (“Seller”) for the purchase of 

services described hereafter pursuant to the terms contained in this Agreement. 

THE PROJECT: ____________________________________________________________ 

 

1. Services to be Provided.  Seller shall furnish services at the Project, the scope, prices and 

corresponding timeframes of which are all specified within Attachment I.   

2. Contract Documents. As used herein, the term Contract Documents shall mean this Agreement; the 

attached General Terms and Conditions; other documents incorporated into this Agreement, including those identified 

below; and amendments to this Agreement executed after the effective date of this Agreement.  In the event of any 

conflict among any of the Contract Documents, the conflict shall be resolved so as to give effect to the overall intent of 

the Contract Documents, as determined by the District.  The following are incorporated into and made a part of this 

Agreement by reference: 

 Attachment I – Scope of Services 

 Attachment II – Insurance Requirements 

 _________________________________ 

 _________________________________ 

 

All of the foregoing Contract Documents are sometimes referred to herein as the “Contract”.  In the event of a conflict 

between any of the Attachments and the terms and conditions of either the Agreement or the General Terms and 

Conditions, the Agreement or General Terms and Conditions (as applicable) shall govern and control. 

 

 

SELLER:      THE DISTRICT: 

___________________________________    CARROLLWOOD RECREATION DISTRICT  

 

By:       By:       

Title:       Title:       

Date:       Date:       

       

                             Seller’s License No. 
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GENERAL TERMS AND CONDITIONS

1. Complete Agreement.  This Contract contains all 

the terms and conditions agreed upon by the parties hereto, and no 

other terms or agreements, oral or otherwise, except as expressly 

incorporated herein, respecting the subject matter of this Contract 

shall be deemed to exist, or to bind any of the parties hereto. This 

Contract shall be binding upon, and inure to the benefit of, the 

District and Seller and their respective heirs, successors, personal 

representatives and permitted assigns. 

 

2. Acceptance. The parties shall be bound by this 

Contract and its terms and conditions when Seller (a) executes and 

returns an acknowledgment copy of the Agreement, or (b) renders for the 

District any of the services ordered.  No contract shall exist except as 

hereinabove provided. 

3. Changes. No other agreement or course of prior 

dealings between the parties nor any usage of trade shall be relevant or 

admissible to supplement, explain, or vary any of the terms or conditions 

of this Contract.  the District reserves the right at any time to make 

changes in any one or more of the following:  (a) specifications, 

drawings and data incorporated by reference into the Contract where 

items to be furnished are to be specifically manufactured for the District; 

(b) methods of performance of the required services; (c) place of 

performance of services; (d) time of performance and (e) scope of 

services; provided, however, that no such change materially affects the 

Seller’s ability to perform.  If any such change causes an increase or 

decrease in Seller’s cost of, or the time required for, performance 

hereunder, an equitable adjustment shall be made in the Agreement 

price(s) or delivery schedule(s), or both.   

4. Payment.  Unless otherwise noted in the Contract 

Documents, the specified Agreement price(s) include all sales, use and 

other similar taxes imposed by law upon, or on account of the delivery of 

the services covered by the Contract.  The prices stated in the Contract 

are firm and are not subject to escalation unless otherwise expressly 

stated in the Contract.  Payment will be made for goods and services 

properly and timely provided and performed within twenty (20) days of 

the District’s receipt of an invoice from Seller and the District’s 

acceptance thereof.  Seller shall not submit an invoice for payment more 

frequently than monthly.  If as a result of any of the services to be 

provided by Seller hereunder, Seller or anyone for whom Seller is legally 

liable should have any lien rights against any of the District’s property, 

then as a condition precedent to any payment obligation of the District 

hereunder and upon demand from the District, Seller shall furnish to the 

District a waiver of lien and release on the form designated by the 

District. 

5. Delivery/Time of the Essence.  Time is of the 

essence of this Contract.  Failure to complete performance of services  

within the scheduled time shall give the District the right to cancel 

services not yet performed without additional charge. the District may at 

any time request assurance that Seller will complete its performance on 

time.  In the event reasonable grounds for insecurity arise, and Seller 

fails to give to the District adequate assurance of performance 

satisfactory to the District, in the District’s sole opinion, Seller will be 

deemed to be in material default of this Contract.   

6. Nonconforming Services.  Services not conforming 

to the terms of this Contract shall be deemed defective services.  If 

required by the District, Seller shall (as directed by the District) correct 

all defective services. Seller shall bear all direct, indirect and 

consequential costs of such correction (including, but not limited to fees 

and charges of engineers, architects, attorneys and other professionals) 

made necessary thereby, and shall hold the District harmless for same.  If 

the Seller fails to so correct all defective services as required under the 

Contract Documents within a seven-day period after receipt of written 

notice from the District to commence and continue correction of such 

defective services with diligence and promptness, the District may after 

such seven-day period, without prejudice to any other remedies the 

District may have, at law or equity, correct such deficiencies.  In such 

event, the District may deduct from any amounts due Seller, either under 

this Contract or any other agreement between the District and Seller, the 

reasonable cost of correcting such defective services.  If payments then 

or thereafter due the Seller are not sufficient to cover such amounts, the 

Seller shall immediately pay the difference to the District. 

7. Acceptance of Defective Services.  Should the 

District determine, in its sole opinion, it is in the District’s best interest 

to accept defective services, the District may do so.  Seller shall bear all 

direct, indirect and consequential costs attributable to the District’s 

evaluation of and determination to accept such defective services.  If 

such determination is rendered prior to final payment, an amendment to 

this Contract shall be executed evidencing such acceptance, 

incorporating the necessary revisions into this Contract and reflecting an 

appropriate decrease in the price(s).  If the District accepts such 

defective services after final payment, Seller shall pay to the District, 

within fifteen (15) days from receipt of demand for payment, an 

appropriate amount determined by the District to adequately compensate 

the District for its acceptance of such defective services. 

8. Termination/Suspension. 

8.1 District’s Termination for Convenience.  the 

District may, at its convenience, and upon written notification being sent 

to Seller, terminate or suspend all or any portion of this Contract for 

services not performed as of the date of termination or suspension of this 

Contract.  Seller shall receive payment for services provided prior to 

Seller’s receipt of such notice.  Seller shall not be entitled to any 

recovery on account of profit or unabsorbed overhead with respect to 

services not actually performed, or on account of future services, as of 

the effective date of termination or suspension.  No termination or 

suspension shall relieve the District or Seller of any of their respective 

obligations as to any services performed prior to Seller’s receipt of the 

termination or suspension order. 

8.2 Termination by District for Seller’s Default.  the 

District may, upon forty-eight (48) hours written notice to Seller, 

terminate this Contract if the Seller has failed to fulfill any of its material 

obligations under this Contract and Seller has failed to commence and 

diligently proceed thereafter to cure such breach. Such termination shall 

be without prejudice to any other rights or remedies of the District. In the 

event of any such termination for cause, no further payment hereunder 

shall be due Seller until the full measure of the District’s damages 

(including the cost to complete the services and the District’s attorney’s 

fees) has been determined.  If the District’s cost of completing the 

services exceeds the balance of the total Agreement price(s) for services 

not paid to Seller, Seller shall promptly pay such excess to the District.  
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Notwithstanding anything in the Contract Documents to the contrary, at 

the District’s sole election, any default by Seller under this Contract may 

be deemed a default by Seller under any other agreement between the 

District and Seller and a default by Seller under any other agreement 

between the District and Seller may be deemed a default by Seller under 

this Contract.  If this Contract should be terminated by the District as a 

result of an alleged default by Seller and if it is later determined that 

Seller was not in default, the notice of termination for default shall be 

deemed to be a notice of termination for convenience and Seller’s rights 

and remedies shall be limited to those set forth in paragraph 8.1 above.  

In the event of a termination for Seller’s default, the District shall also 

have all of its rights and remedies available under law or at equity. 

8.3 Termination by Seller for District’s Default.  In 

the event the District is in default of its obligations as defined below, 

Seller may give written notice to the District of such default.  For 

purposes of this paragraph 8.3, the parties acknowledge and agree that 

Seller may terminate this Contract due to a the District default only if the 

District refuses to pay undisputed amounts properly due and owing 

hereunder within ______ (__) days of such amounts becoming due and 

owing hereunder.  If the District fails to cure such default within seven 

(7) days written notice to the District from Seller, the Seller may, upon 

seven (7) additional days written notice to the District, terminate the 

Contract, whereupon the Seller’s rights and remedies shall be limited to 

those set forth in paragraph 8.1 above. 

9. Inspection.  the District, its respective 

representatives, agents and employees, shall have access at all times, 

whether the services are being performed on or off the Project site, for 

observation and inspection of the services.  Seller shall provide proper 

and safe access for such observation and inspections.  The making or 

failure to make any inspection or observation, or payment for or 

acceptance of, the services shall not impair the District’s right later to 

reject subsequently discovered defective or nonconforming services, or 

to avail itself of any other remedy to which the District may be entitled 

under law or at equity. 

10. Warranties. Seller warrants to the District that any 

services or work furnished under this Contract shall be free from all 

defects, shall be of the quality specified, shall be fit and appropriate for 

the purpose intended, and shall conform to the provisions, specifications, 

performance standards, drawings, samples or other requirements 

contained or referenced in this Contract.  Seller also warrants to the 

District that all materials and equipment furnished under the Contract 

shall be applied, installed, connected, erected, used, cleaned and 

conditioned in accordance with the instructions of the applicable 

manufacturers, fabricators, suppliers or processors except as otherwise 

provided for in the Contract Documents.  In addition to the above 

warranties if, within one (1) year after completion of the services or 

work provided for herein, or such longer periods of time as may be 

provided in this Contract, any services or work are found to be defective 

or not in conformance herewith, Seller shall correct it promptly after 

receipt of written notice from the District.  Seller shall also be 

responsible for and pay for replacement or repair of any adjacent 

materials or work which may be damaged as a result of the correction of 

Seller’s services or work.  the District’s rights and remedies pursuant to 

this paragraph are in addition to, and not a limitation on, all other rights 

or remedies allowed by law or equity. 

11. Infringement.  Seller warrants that the sale or use of 

services provided by Seller or Seller’s patents covered by this Contract 

either alone, or in combination with other services, will not infringe or 

contribute to the infringement of any patents, trademarks, or copyrights, 

either in the United States or foreign countries.  Seller covenants and 

agrees to defend, with counsel acceptable to the District, every suit, 

action or proceeding that shall be brought against the District, or any 

party selling or using the District’s services purchased hereunder, for any 

alleged infringements of any patents, trademarks, or copyrights, by 

reason of the sale or use of said services either alone, or in combination 

with other services, and to pay all expenses and attorneys’ fees incurred 

in defending every such suit, action or proceeding and to pay and 

discharge any and all judgments or decrees which may be rendered in 

any such suit, action or proceeding against such defendant therein. 

12. Compliance with Laws.  Seller’s performance shall 

strictly conform to and comply with all applicable laws, rules, 

regulations, codes, safety orders, labor agreements, and working 

conditions to which it is subject, including but not limited to all state, 

federal, and local non-discrimination in employment provisions and all 

local regulations and building codes.   Seller shall execute and deliver all 

documents required to effect or evidence such compliance.  As part of 

the specified Agreement price(s), Seller shall be responsible for 

obtaining all permits necessary to perform the services hereunder. Seller 

shall initiate the permitting process within one day of the execution of 

the Contract. 

13. Indemnification.  

13.1 To the fullest extent permitted by law, Seller 

agrees to indemnify, defend and hold the District and its respective 

officers, directors, members, agents, consultants or employees of 

any of them (collectively “Indemnitees”) from and against all claims, 

damages, losses and expenses, including but not limited to 

attorneys’ fees, arising out of or resulting from performance of the 

services, whether such claim, damage, loss or expense is attributable 

to bodily injury, sickness, disease or death, or to injury to or 

destruction of tangible property including loss of use or economic 

loss resulting therefrom, but only to the extent that such claim, 

damage, loss or expense is caused by Seller or anyone for whom it is 

liable.  Such obligation shall not be construed to negate, abridge, or 

reduce other rights or obligations of indemnity which would 

otherwise exist as to a party or person described in this 

Indemnification.  This Indemnification is in addition to and not in 

lieu of common law indemnification to which the Indemnitee is 

entitled. 

13.2 The duty to defend under this Indemnification is 

independent and separate from the duty to indemnify, and the duty 

to defend exists regardless of any ultimate liability of Seller or any 

Indemnitee.  The duty to defend arises immediately upon 

presentation of a claim by any party and written notice of such claim 

being provided to Seller.  Seller’s obligation to indemnify and defend 

under this Indemnification will survive the expiration or earlier 

termination of this Contract until it is determined by final judgment 

that an action against the Indemnitee for the matter indemnified 

hereunder is fully and finally barred by the applicable statute of 

limitations. 

14. Assignments, Setoff.  Any delegation, 

subcontracting, subletting, or assignment by operation of law or 

otherwise of all or any portion of the obligations to be performed by 

Seller without the prior written consent of the District shall be deemed a 

material default by Seller under this Contract.  the District may deduct 

from any amounts due or to become due to Seller under this Contract or 

any other agreement between Seller and the District, any sum or sums 
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owed to the District from Seller arising under this Contract or any other 

agreement between Seller and the District.  If the District has entered 

into an agreement with a contractor for the provision of services related 

to the services to be provided by Seller under this Contract, the District 

may assign the rights and obligations of this Contract to such contractor, 

provided the District gives written notice of the same to Seller.  In the 

event that the District elects to assign its rights and obligations to the 

contractor and gives written notice of such assignment to Seller, all 

rights and obligations of the District under this Contract will be 

transferred to the contractor and Seller acknowledges that the District 

shall not have any further obligations under this Contract. 

15. Applicable Law.  Interpretation of this Contract and 

the rights of the parties hereunder shall be construed under and governed 

by the laws of the State of Florida, except that the Florida conflict-of-

laws provisions shall not be invoked in order to apply the laws of 

another state or jurisdiction. 

16. Claims.  In the event of any claim or other matter in 

dispute between the District and Seller arising from or otherwise relating 

to this Contract, the Project, the Seller’s provision of services, the 

Contract Documents, or the breach thereof, the party claiming the 

dispute shall provide the other party prompt written notice of such 

dispute.  The parties hereby agree that they shall first negotiate to resolve 

the dispute in good faith in an attempt to prevent the need for mediation 

or litigation.  In the event that the parties are unable to reach a resolution 

of the dispute within thirty (30) days after receipt of the initial dispute 

notice, the parties shall submit the dispute to non-binding mediation 

before a mutually agreed upon mediator.  If the parties are unable to 

mutually agree on a mediator within thirty (30) days after the dispute 

being submitted to mediation, either party may seek mediation under the 

American Arbitration Association in accordance with its Construction 

Industry Mediation Procedures in effect on the date of the Agreement.  If 

the parties are unable to resolve the dispute through mediation and 

litigation proves necessary, either party may initiate such litigation.  In 

the event of any such litigation, the prevailing party shall be entitled to 

recover its reasonable attorneys’ and paralegals’ fees and costs through 

all trial and appellate levels of litigation, and in any settlement, 

mediation, bankruptcy or administrative proceedings including 

attorneys’ fees and costs incurred in litigating entitlement to attorneys’ 

fees and costs, as well as in determining or quantifying the amount of 

recoverable attorneys’ fees and costs. The reasonable costs to which the 

prevailing party is entitled shall also include costs that are taxable under 

any applicable statute, rule, or guideline, as well as non-taxable costs, 

including, but not limited to, costs of investigation, copying costs, 

electronic discovery costs, telephone charges, mailing and delivery 

charges, information technology support charges, consultant and expert 

witness fees, travel expenses, court reporter fees, and mediator fees, 

regardless of whether such costs are otherwise taxable.  Unless otherwise 

provided by law, any such litigation between the parties hereto shall be 

instituted and maintained in the appropriate State Court in and for the 

County where the Project is located, such court having sole and 

exclusive venue and jurisdiction over such matters.   

17. Independent Contractor.  Seller agrees that Seller 

is an independent contractor, and that no tax, assessment or legal liability 

of Seller, or of his agents or employees, becomes by reason of this 

Contract an obligation of the District. 

18. Non-Waiver.  The failure of the District to enforce 

at any time or for any period of time any one or more of the provisions 

of this Contract shall not be construed to be and shall not be a waiver of 

any such provision or provisions or of the District’s right thereafter to 

enforce each and every such provision.  Any waiver, approval or consent 

granted to Seller shall be limited to the matters specifically and expressly 

stated in writing thereby to be waived, approved or consented to and 

shall not relieve Seller of the obligation to obtain any future waiver, 

approval or consent.  Despite any prior waiver, approval or consent as to 

any particular matter, the District may at any time require strict 

compliance with this Contract as to any other matter. 

19. Ownership of Documents.  To the extent Seller 

generates any documents for the Project, (“Project Instruments”), such 

Project Instruments will be deemed a “work for hire” product and the 

District shall be deemed the owner of such Project Instruments and shall 

have the right to use the Project Instruments, even if this Contract is 

terminated for any reason.  To the extent it is later determined that any 

Project Instruments are not a “work for hire” product, the parties agree to 

treat any Project Instruments as if they are a “work for hire” product.  

Seller agrees to take any action necessary to transfer any and all 

intellectual property rights it may have with respect to any Project 

Instruments to the District.  Seller further represents and warrants that 

the use of any such Project Instruments does not infringe upon the 

intellectual property rights of any third party and Seller agrees to 

indemnify, defend and hold harmless the District, the District’s 

contractors, consultants and their directors, officers, agents and 

employees from any and all liabilities, claims, damages, penalties, 

demands, judgments, actions, proceedings, losses or costs, including but 

not limited to reasonable attorneys' fees and paralegals’ fees, arising out 

of or resulting from the use of any Project Instruments.  The terms of this 

paragraph shall survive the termination of this Contract. 

20. Risk of Loss.  Notwithstanding the terms of 

shipment, the risk of loss shall pass to the District only after delivery of 

any goods or materials to the Project site or other place designated in 

writing by the District. 

21. Seller’s Representative.  Seller hereby designates 

______________________, who is authorized to render decisions on 

behalf of Seller and otherwise bind Seller to the District; and the District 

is entitled to rely upon such representative of Seller in all matters 

concerning this Contract.    

22. Insurance.  During the term of this Contract, Seller 

shall provide, pay for, and maintain with companies satisfactory to the 

District, the types of insurance described in Attachment II. 

23. Severability.  In the event any provision, or any 

part or portion of any provision of this Contract shall be deemed or 

defined by any law or order any court or any governmental agency, 

or regulatory body having jurisdiction over either party, or held or 

declared by a court of competent jurisdiction to be unlawful, invalid, 

void or otherwise unenforceable, the rights and obligations of the 

parties shall be reduced or abated only to the extent required to 

remove or cure such illegal or unenforceable portion, so long as the 

Contract is not affected in a manner or to the extent which would 

render it economically, technically, materially, or commercially 

infeasible to either party. 

24. Construction.  The parties hereto acknowledge 

that they have carefully reviewed this Contract and have had an 

opportunity to be advised by counsel of their choosing with respect 

thereto, and that they understand its contents and agree that this 

Contract shall not be construed more strongly against any party 

hereto, regardless of who is responsible for its preparation. 
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25. Captions.  The headings used throughout this 

Contract are inserted for reference purposes only and are in no way 

to be construed as a limitation of the scope of the particular 

paragraphs to which they refer. 

26. Interpretation.  Whenever used herein the 

singular number shall include the plural, the plural of the singular, 

and the use of any gender shall include all genders.  The term 

“including” is not limiting, and the terms “hereof”, “herein”, 

“hereunder”, and similar terms in this Contract refer to this Contract 

as a whole and not to any particular provision of this Contract, 

unless expressly stated otherwise..
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ATTACHMENT I 

 

SCOPE OF SERVICES 

 

(See Attached) 

 

[NOTE: PRIOR TO ATTACHING THE SCOPE OF SERVICES, DISTRICT WILL NEED TO CONFIRM THERE ARE NO 

INCONSISTENT OR OTHERWISE OBJECTIONABLE TERMS INCLUDED.] 
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ATTACHMENT II 

INSURANCE REQUIREMENTS 

The amounts and types of insurance shall conform to the minimum requirements listed below.  All self-

insured retentions or deductibles will be Seller’s sole responsibility. 

I. Worker’s Compensation and Employers Liability Insurance shall be maintained by during the term of the 

Contract for all employees engaged in providing services under the Contract, in accordance with all applicable laws.  

The amount of such insurance shall not be less than: 

Workers’ Compensation - Statutory Requirements 

Employers Liability -  $_______ Limit Each Accident 

$_______ Disease – Limit Each Employee 

$_______ Disease – Policy Limit 

II. Commercial General Liability Insurance, written on an “occurrence” basis, shall be maintained by Seller.  

Coverage, as provided by 1986 (or later) ISO commercial general liability form, shall include, but not be limited to, 

Bodily Injury, Contractual for the Subcontract, Property Damage, Personal Injury and Fire Legal Liability 

Coverages.  Seller must also include Products & Completed Operations, with the Completed Operations Coverage 
maintained for the Project for not less than ten (10) years following completion and acceptance by the District.  

Limits of coverage shall not be less than the following for Bodily Injury, including Death, Property Damage and 

Personal Injury Combined Single Limits: 

Each Occurrence     $_______ 

Damage to Rented Premises   $_______ 

Medical Expense     $_______ 

Personal and Advertising Injury   $_______ 

General Aggregate    $_______ 

Products - Completed Operations Aggregate $_______ 

 

The aggregate limits shall be separately applicable to this Project through the use of an endorsement approved by the 

District. 

III. Automobile Liability Insurance shall be maintained by Seller as to ownership, maintenance, and use, 

including loading and unloading, of all owned, non-owned, leased or hired vehicles with limits of not less than: 

General Aggregate   $_______ 

 

Bodily Injury, including   $_______ Combined Single 

Death & Property Damage    $_______ Limit Each Accident 

Liability 

IV. Umbrella Liability Insurance or Excess Liability Insurance shall not be less than $_______ each 

occurrence and aggregate.  Coverage shall be excess of the Employers Liability, Commercial General Liability 

and Automobile Liability coverages required herein and shall include all coverages on a “following form” 
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basis.  Coverage shall drop down as primary on the exhaustion of any aggregate limit.  The aggregate limits 

shall apply separately to the services being provided, and the specific project aggregate limits shall be 

evidenced by the use of an endorsement approved by the District. 

 

V.  Pollution Liability Insurance shall be maintained by Seller on an “occurrence” basis with a limit of not less 

than $_______ each occurrence and $_______ aggregate for the Project.  Limits must be project specific, dedicated 

to the services provided by or for Seller on the Project only.  The policy shall provide for protection against 

claims for third-party bodily injury, property damage, or environmental damage caused by pollution 

conditions resulting from general contracting activities for which Seller is liable. The policy shall provide for 

cleanup costs when mandated by governmental entities, when required by law, or as a result of third-party 

claims. 

 

VI.  Professional Liability Insurance shall be maintained by Seller insuring its legal liability arising out of the 

performance of professional services under this Contract.  Such insurance shall have limits of not less than 

$_______ each claim and aggregate.  Seller must continue to maintain this policy for a period of not less than ten 

(10) years after completion of its professional services hereunder.  The policy retroactive date will always be 

prior to the date professional services were first performed by Seller hereunder, and the date will not be 

moved forward during the term of this Contract and for 10 years thereafter. 

 

VII. Personal Property Insurance shall be maintained by Seller on an “all risk” basis for no less than the full 

replacement cost value of Seller’s tools and equipment.  The District assumes no responsibility whatsoever for theft 

or damage sustained to Seller’s personal property. 

VIII. Valuable Papers.  Seller shall purchase valuable papers and records coverage for plans, specifications, 

drawings, reports, maps, books, blueprints, and other printed documents in an amount sufficient to cover the 

cost of recreating or reconstructing valuable papers or records utilized during the term of this Agreement. 

 

IX. Miscellaneous: 

 

Insurance carriers must have a “Best’s Rating” and a “Financial Size Category” as set forth in the most current 

edition of Best’s Key Rating Guide of a minimum of A-VIII. Insurance carriers must be properly admitted as 

required by applicable law.  In the event Seller’s insurance policy(ies) provide greater coverage and/or 

greater limits than the minimum requirements set forth herein, then the District and the other additional 

insureds shall be entitled to the full coverage and limits of such policy(ies), and these insurance requirements 

will be deemed to require such greater coverage and/or greater limits. 

 

The required insurance shall cover Seller, its authorized representatives, employees, agents and any other 

person (including its authorized representatives, employees and agents) providing any services under any 

contract or agreement with Seller.  The Commercial General, Automobile, Umbrella and Pollution Liability 

insurance policies provided by Seller to meet the requirements of the Contract shall name the District and any 
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other parties set forth in Paragraph VIII below, as additional insureds using Additional Insured Endorsement 

ISO Form CG 20 10 11 85 or if not available, ISO Forms CG 20 10 10 01 and CG 20 37 10 01 or if not available, 

their equivalent acceptable to the District.  The required insurance will be primary and non-contributory to 

any insurance or self insurance maintained by any of the additional insureds.     

 

Seller for itself and on behalf of its insurers, to the full extent permitted by law without voiding the insurance 

required under the Contract, hereby waives fully for the benefit of the District and the other additional 

insureds any rights and/or claims which might give rise to a right of subrogation in favor of any insurance 

carrier issuing the required insurance or any other insurance (including any first party coverage) maintained 

by Seller. Seller shall obtain a waiver of any subrogation right that its insurers may acquire against the 

additional insureds by virtue of payment of any such loss covered by such insurance. 

 

Concurrently with the execution of the Contract, Seller shall file with the District original certificates of 

insurance and endorsements showing the required insurance to be in force.  These certificates of insurance 

and the corresponding policies, whether by endorsement or otherwise, shall contain provisions that at least 

thirty (30) calendar days advanced written notice by mail shall be given to the District of any cancellation, 

intent not to renew, or any policy change that would result in a reduction in the policies’ coverages.  The 

acceptance by the District of any certificate of insurance pursuant to the terms of the Contract evidencing the 

insurance coverages and limits required hereunder does not constitute approval or agreement by the District 

that the insurance requirements have been met or that the insurance policies shown on the certificates of 

insurance are in compliance with the requirements of the Contract.  The certificates of insurance shall show 

the District as the certificate holder.  Upon demand by the District, Seller shall deliver to the District certified 

true and correct copies of any and all insurance policies required to be maintained by Seller hereunder. 

 

 

VIII. Additional Insureds: 

 

 ____________________ 

 ____________________ 

 ____________________ 

 ___________________



APPENDIX D 
  

[FOR PROCUREMENT OF SERVICES AND GOODS  
IN AN AMOUNT NOT TO EXCEED $20,000.] 
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AGREEMENT FOR GOODS AND SERVICES 

This Agreement for Goods and Services (“Agreement”) is made this ___ day of _____________, 20____, 

between Carrollwood Recreation District, a special district of the State of Florida organized and existing pursuant to 

Ch. 99-418, Laws of Florida, whose address is 3515 McFarland Rd, Tampa, FL 33618 (the “District”) and 

__________________________, a    corporation, authorized to do business in the State of _______, with its 

principal place of business at         (“Seller”) for the 

purchase of goods and services described hereafter pursuant to the terms contained in this Agreement. 

THE PROJECT: ____________________________________________________________ 

 

1. Goods to be provided.  Seller shall furnish goods for the Project, as described in Attachment I at 

the total price(s) set forth opposite each item and by the delivery date(s) stated within Attachment I. 

2. Services to be Provided.  Seller shall furnish services at the Project, the scope, prices and 

corresponding timeframes of which are all specified within Attachment II.   

3. Contract Documents.  As used herein, the term Contract Documents shall mean this Agreement; 

the attached General Terms and Conditions; other documents incorporated into this Agreement, including those 

identified below; and amendments to this Agreement executed after the effective date of this Agreement.  In the 

event of any conflict among any of the Contract Documents, the conflict shall be resolved so as to give effect to the 

overall intent of the Contract Documents, as determined by the District.  The following are incorporated into and 

made a part of this Agreement by reference: 

 Attachment I – Description of Goods 

 Attachment II – Scope of Services 

Attachment III – Insurance Requirements 

 _________________________________ 

 _________________________________ 

 

All of the foregoing Contract Documents are sometimes referred to herein as the “Contract”.  In the event of a 

conflict between any of the Attachments and the terms and conditions of either the Agreement or the General 

Terms and Conditions, the Agreement or General Terms and Conditions (as applicable) shall govern and 

control. 

 

SELLER:      THE DISTRICT: 

___________________________________    CARROLLWOOD RECREATION DISTRICT  

 

By:       By:       

Title:       Title:      

Date:       Date:      

       

Seller’s License No. 
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GENERAL TERMS AND CONDITIONS

1. Complete Agreement.  This Contract contains all 

the terms and conditions agreed upon by the parties hereto, and no 

other terms or agreements, oral or otherwise, except as expressly 

incorporated herein, respecting the subject matter of this Contract 

shall be deemed to exist, or to bind any of the parties hereto. This 

Contract shall be binding upon, and inure to the benefit of, the 

District and Seller and their respective heirs, successors, personal 

representatives and permitted assigns. 

 

2. Acceptance. The parties shall be bound by this 

Contract and its terms and conditions when Seller (a) executes and 

returns an acknowledgment copy of the Agreement, (b) delivers to the 

District any of the items ordered, or (c) renders for the District any of the 

services ordered.  No contract shall exist except as hereinabove 

provided. 

3. Changes. No other agreement or course of prior 

dealings between the parties nor any usage of trade shall be relevant or 

admissible to supplement, explain, or vary any of the terms or conditions 

of this Contract.  the District reserves the right at any time to make 

changes in any one or more of the following:  (a) specifications, 

drawings and data incorporated by reference into the Contract where 

items to be furnished are to be specifically manufactured for the District; 

(b) methods of performance; (c) place of performance; (d) time of 

performance; (e) methods of shipment or packing; (f) place of delivery; 

(g) quantities ordered; and (h) scope; provided, however, that no such 

change materially affects the Seller’s ability to perform.  If any such 

change causes an increase or decrease in Seller’s cost of, or the time 

required for, performance hereunder, an equitable adjustment shall be 

made in the price(s) or delivery date(s)/schedule(s), or both.   

4. Payment.  Unless otherwise noted in the Contract 

Documents, the specified price(s) include all sales, use and other similar 

taxes imposed by law upon, or on account of the manufacture, sale or 

delivery of the materials or services covered by this Contract.  The 

price(s) stated in the Contract are firm and are not subject to escalation 

unless otherwise expressly stated in this Contract.  The price(s) shall 

include charges for packing, loading and shipping.  Payment will be 

made for goods and services properly and timely provided and 

performed within twenty (20) days of the District’s receipt of an invoice 

from Seller and the District’s acceptance thereof.  Seller shall not submit 

an invoice for payment more frequently than monthly.  If as a result of 

any of the goods or services to be provided by Seller hereunder, Seller or 

anyone for whom Seller is legally liable should have any lien rights 

against any of the District’s property, then as a condition precedent to 

any payment obligation of the District hereunder and upon demand from 

the District, Seller shall furnish to the District a waiver of lien and 

release on the form designated by the District.   

5. Delivery/Time of the Essence.  Time is of the 

essence of this Contract.  Failure to furnish goods by the required 

delivery date(s) or to complete performance of services within the 

scheduled time(s) shall give the District the right to cancel any goods not 

yet delivered or services not yet performed without additional charge. 

the District may at any time request assurance that Seller will complete 

its performance on time.  In the event reasonable grounds for insecurity 

arise, and Seller fails to give to the District adequate assurance of 

performance satisfactory to the District, in the District’s sole opinion, 

Seller will be deemed to be in material default of this Contract.   

6. Nonconforming/Defective Goods or Services.   

6.1 Goods.  All goods not fully meeting specified or 

implied standards or otherwise not in compliance with the requirements 

of this Contract, or shipped contrary to instructions, or substituted for 

goods described, may be rejected by the District and returned or held at 

Seller’s expense and risk.  In the event the District rejects any such 

goods, the District may charge to Seller the entire expense of inspecting, 

unpacking, examining, repackaging, storing and reshipping any goods 

rejected hereunder.  If Seller is able to furnish replacement conforming 

goods by the required delivery date(s), it shall immediately notify the 

District in writing of its intention to furnish such replacement goods.  If 

Seller fails so to notify the District in writing within five (5) business 

days of its intention to furnish the replacement goods, the District shall 

have the right to bring such goods into compliance and to charge all 

costs so incurred, including but not limited to inspection costs, to Seller. 

6.2 Services.  Services not conforming to the terms of 

this Contract shall be deemed defective services.  If required by the 

District, Seller shall (as directed by the District) correct all defective 

services. Seller shall bear all direct, indirect and consequential costs of 

such correction (including, but not limited to fees and charges of 

engineers, architects, attorneys and other professionals) made necessary 

thereby, and shall hold the District harmless for same.  If the Seller fails 

to so correct all defective services as required under the Contract 

Documents within a seven-day period after receipt of written notice from 

the District to commence and continue correction of such defective 

services with diligence and promptness, the District may after such 

seven-day period, without prejudice to any other remedies the District 

may have, at law or equity, correct such deficiencies.  In such event, the 

District may deduct from any amounts due Seller, either under this 

Contract or any other agreement between the District and Seller, the 

reasonable cost of correcting such defective services.  If payments then 

or thereafter due the Seller are not sufficient to cover such amounts, the 

Seller shall immediately pay the difference to the District. 

6.3. Acceptance of Nonconforming/Defective Goods or 

Services.  Should the District determine, in its sole opinion, it is in the 

District’s best interest to accept nonconforming goods or defective 

services, the District may do so.  Seller shall bear all direct, indirect and 

consequential costs attributable to the District’s evaluation of and 

determination to accept nonconforming goods or defective services.  If 

such determination is rendered prior to final payment, an amendment to 

this Contract shall be executed evidencing such acceptance, 

incorporating the necessary revisions into this Contract and reflecting an 

appropriate decrease in the price(s).  If the District accepts such 

nonconforming goods or defective services after final payment, Seller 

shall pay to the District, within fifteen (15) days from receipt of demand 

for payment, an appropriate amount determined by the District to 

adequately compensate the District for its acceptance of such items or 

services. 

7. Termination/Suspension.   

7.1 District’s Termination for Convenience.  the 

District may, at its convenience, and upon written notification being sent 

to Seller, terminate or suspend all or any portion of this Contract for 
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materials not shipped or services not performed as of the date of 

termination or suspension of this Contract.  Seller shall receive payment 

for materials shipped and services properly performed prior to Seller’s 

receipt of such notice and for services actually performed prior to 

Seller’s receipt of such notice on unique goods that are not otherwise 

saleable in the ordinary course of Seller’s business.  Seller shall not be 

entitled to any recovery on account of profit or unabsorbed overhead 

with respect to materials not shipped or services not actually performed, 

or on account of future work or services, as of the effective date of 

termination or suspension.  No termination or suspension shall relieve 

the District or Seller of any of their respective obligations as to any 

materials shipped or services performed prior to Seller’s receipt of the 

termination or suspension order. 

7.2 Termination by District for Seller’s Default.  the 

District may, upon forty-eight (48) hours written notice to Seller, 

terminate this Contract if the Seller has failed to fulfill any of its material 

obligations under this Contract and Seller has failed to commence and 

diligently proceed thereafter to cure such breach. Such termination shall 

be without prejudice to any other rights or remedies of the District. In the 

event of any such termination for cause, no further payment hereunder 

shall be due Seller until the full measure of the District’s damages 

(including the cost to cover such goods, the cost to complete the services 

and the District’s attorney’s fees) has been determined.  If the District’s 

cost of covering the goods and/or completing the services exceeds the 

balance of the total price(s) for goods and services not paid to Seller, 

Seller shall promptly pay such excess to the District.  Notwithstanding 

anything in the Contract Documents to the contrary, at the District’s sole 

election, any default by Seller under this Contract may be deemed a 

default by Seller under any other agreement between the District and 

Seller and a default by Seller under any other agreement between the 

District and Seller may be deemed a default by Seller under this 

Contract.  If this Contract should be terminated by the District as a result 

of an alleged default by Seller and if it is later determined that Seller was 

not in default, the notice of termination for default shall be deemed to be 

a notice of termination for convenience and Seller’s rights and remedies 

shall be limited to those set forth in paragraph 7.1 above.  In the event of 

a termination for Seller’s default, the District shall also have all of its 

rights and remedies available under law or at equity. 

7.3 Termination by Seller for District’s Default.  In 

the event the District is in default of its obligations as defined below, 

Seller may give written notice to the District of such default.  For 

purposes of this paragraph 7.3, the parties acknowledge and agree that 

Seller may terminate this Contract due to a the District default only if the 

District refuses to pay undisputed amounts properly due and owing 

hereunder within ______ (__) days of such amounts becoming due and 

owing hereunder. If the District fails to cure such default within seven 

(7) days written notice to the District from Seller, the Seller may, upon 

seven (7) additional days written notice to the District, terminate the 

Contract, whereupon the Seller’s rights and remedies shall be limited to 

those set forth in paragraph 7.1 above. 

8. Inspection.  the District, its respective 

representatives, agents and employees, shall have the right to inspect and 

test the goods and services at any time, whether prior to or after 

shipment or delivery and shall have access at all times, whether the 

services are being performed on or off the Project site, for observation 

and inspection of the services.  Seller shall provide proper and safe 

access for such observation, inspections and tests.  The making or failure 

to make any observation, inspection or test of, or payment for or 

acceptance of, the goods or services shall not impair the District’s right 

later to reject subsequently discovered nonconforming or defective 

goods or services, or to avail itself of any other remedy to which the 

District may be entitled under law or at equity. 

9. Warranties. Seller warrants that at the time of 

delivery the goods and services shall be free from any security interest or 

other lien or encumbrance.  Seller warrants to the District that the goods 

and services purchased hereunder shall be free from all defects, shall be 

of the quality specified, shall be fit and appropriate for the purpose 

intended, and shall conform to the provisions, specifications, 

performance standards, drawings, samples or other requirements 

contained or referenced in this Contract.  Seller further warrants to the 

District that the goods and services will be complete in all respects 

necessary to make the goods and services fully functional for use and 

installation in accordance with the terms of this Contract. Seller also 

warrants to the District that any services performed under this Contract 

shall be performed in conformance with the requirements of the Contract 

Documents.  Seller also warrants to the District that all materials and 

equipment furnished under the Contract shall be applied, installed, 

connected, erected, used, cleaned and conditioned in accordance with the 

instructions of the applicable manufacturers, fabricators, suppliers or 

processors except as otherwise provided for in the Contract Documents.  

In addition to the above warranties if, within one (1) year after 

completion of the services or delivery of the goods provided for herein, 

or such longer periods of time as may be provided in the Contract 

Documents, any services or goods are found to be defective or not in 

conformance with the Contract Documents, Seller shall correct it 

promptly after receipt of written notice from the District.  Seller shall 

also be responsible for and pay for replacement or repair of any adjacent 

materials or work which may be damaged as a result of such replacement 

or repair.  the District’s rights and remedies pursuant to this paragraph 

are in addition to, and not a limitation on, all other rights or remedies 

allowed by law or equity. 

10. Infringement.  Seller warrants that the sale or use of 

goods or services provided by Seller or Seller’s patents covered by this 

Contract either alone, or in combination with other materials or services, 

will not infringe or contribute to the infringement of any patents, 

trademarks, or copyrights, either in the United States or foreign 

countries.  Seller covenants and agrees to defend, with counsel 

acceptable to the District, every suit, action or proceeding that shall be 

brought against the District, or any party selling or using the District’s 

goods or services purchased hereunder, for any alleged infringements of 

any patents, trademarks, or copyrights, by reason of the sale or use of 

said goods or services either alone, or in combination with other 

materials or services, and to pay all expenses and attorneys’ fees 

incurred in defending every such suit, action or proceeding and to pay 

and discharge any and all judgments or decrees which may be rendered 

in any such suit, action or proceeding against such defendant therein. 

11. Compliance with Laws.  Seller’s performance shall 

strictly conform to and comply with all applicable laws, rules, 

regulations, codes, safety orders, labor agreements, and working 

conditions to which it is subject, including but not limited to all state, 

federal, and local non-discrimination in employment provisions and all 

local regulations and building codes.   Seller shall execute and deliver all 

documents required to effect or evidence such compliance.  As part of 

the specified price(s), Seller shall be responsible for obtaining all permits 

necessary to perform the services hereunder. Seller shall initiate the 

permitting process within one day of the execution of the Contract. 

12. Indemnification.  

12.1 To the fullest extent permitted by law, Seller 

agrees to indemnify, defend and hold the District and its officers, 

directors, members, agents, consultants or employees of any of them 

(collectively “Indemnitees”) from and against all claims, damages, 

losses and expenses, including but not limited to attorneys’ fees, 
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arising out of or resulting from its performance hereunder, whether 

such claim, damage, loss or expense is attributable to bodily injury, 

sickness, disease or death, or to injury to or destruction of tangible 

property including loss of use or economic loss resulting therefrom, 

but only to the extent that such claim, damage, loss or expense is 

caused by Seller or anyone for whom it is liable.  Such obligation 

shall not be construed to negate, abridge, or reduce other rights or 

obligations of indemnity which would otherwise exist as to a party 

or person described in this Indemnification.  This Indemnification is 

in addition to and not in lieu of common law indemnification to 

which the Indemnitee is entitled. 

12.2 The duty to defend under this Indemnification is 

independent and separate from the duty to indemnify, and the duty 

to defend exists regardless of any ultimate liability of Seller or any 

Indemnitee.  The duty to defend arises immediately upon 

presentation of a claim by any party and written notice of such claim 

being provided to Seller.  Seller’s obligation to indemnify and defend 

under this Indemnification will survive the expiration or earlier 

termination of this Contract until it is determined by final judgment 

that an action against the Indemnitee for the matter indemnified 

hereunder is fully and finally barred by the applicable statute of 

limitations. 

13. Assignments, Setoff.  Any delegation, 

subcontracting, subletting, or assignment by operation of law or 

otherwise of all or any portion of the obligations to be performed by 

Seller without the prior written consent of the District shall be deemed a 

material default by Seller under this Contract.  the District may deduct 

from any amounts due or to become due to Seller under this Contract or 

any other agreement between Seller and the District, any sum or sums 

owed to the District from Seller arising under this Contract or any other 

agreement between Seller and the District.  If the District has entered 

into an agreement with a contractor for the installation of the goods or 

provision of services related to the services to be provided by Seller 

under this Contract, the District may assign the rights and obligations of 

this Contract to such contractor, provided the District gives written 

notice of the same to Seller.  In the event that the District elects to assign 

its rights and obligations to the contractor and gives written notice of 

such assignment to Seller, all rights and obligations of the District under 

this Contract will be transferred to the contractor and Seller 

acknowledges that the District shall not have any further obligations 

under this Contract. 

14. Applicable Law.  Interpretation of this Contract and 

the rights of the parties hereunder shall be construed under and governed 

by the laws of the State of Florida, except that the Florida conflict-of-

laws provisions shall not be invoked in order to apply the laws of 

another state or jurisdiction. 

15. Claims.  In the event of any claim or other matter in 

dispute between the District and Seller arising from or otherwise relating 

to this Contract, the Project, the Seller’s provision of goods or services, 

the Contract Documents, or the breach thereof, the party claiming the 

dispute shall provide the other party prompt written notice of such 

dispute.  The parties hereby agree that they shall first negotiate to resolve 

the dispute in good faith in an attempt to prevent the need for mediation 

or litigation.  In the event that the parties are unable to reach a resolution 

of the dispute within thirty (30) days after receipt of the initial dispute 

notice, the parties shall submit the dispute to non-binding mediation 

before a mutually agreed upon mediator.  If the parties are unable to 

mutually agree on a mediator within thirty (30) days after the dispute 

being submitted to mediation, either party may seek mediation under the 

American Arbitration Association in accordance with its Construction 

Industry Mediation Procedures in effect on the date of the Agreement.  If 

the parties are unable to resolve the dispute through mediation and 

litigation proves necessary, either party may initiate such litigation.  In 

the event of any such litigation, the prevailing party shall be entitled to 

recover its reasonable attorneys’ and paralegals’ fees and costs through 

all trial and appellate levels of litigation, and in any settlement, 

mediation, bankruptcy or administrative proceedings including 

attorneys’ fees and costs incurred in litigating entitlement to attorneys’ 

fees and costs, as well as in determining or quantifying the amount of 

recoverable attorneys’ fees and costs. The reasonable costs to which the 

prevailing party is entitled shall also include costs that are taxable under 

any applicable statute, rule, or guideline, as well as non-taxable costs, 

including, but not limited to, costs of investigation, copying costs, 

electronic discovery costs, telephone charges, mailing and delivery 

charges, information technology support charges, consultant and expert 

witness fees, travel expenses, court reporter fees, and mediator fees, 

regardless of whether such costs are otherwise taxable.  Unless otherwise 

provided by law, any such litigation between the parties hereto shall be 

instituted and maintained in the appropriate State Court in and for the 

County where the Project is located, such court having sole and 

exclusive venue and jurisdiction over such matters.   

16. Independent Contractor.  Seller agrees that Seller 

is an independent contractor, and that no tax, assessment or legal liability 

of Seller, or of his agents or employees, becomes by reason of this 

Contract an obligation of the District. 

17. Non-Waiver.  The failure of the District to enforce 

at any time or for any period of time any one or more of the provisions 

of this Contract shall not be construed to be and shall not be a waiver of 

any such provision or provisions or of the District’s right thereafter to 

enforce each and every such provision.  Any waiver, approval or consent 

granted to Seller shall be limited to the matters specifically and expressly 

stated in writing thereby to be waived, approved or consented to and 

shall not relieve Seller of the obligation to obtain any future waiver, 

approval or consent.  Despite any prior waiver, approval or consent as to 

any particular matter, the District may at any time require strict 

compliance with this Contract as to any other matter. 

18. Ownership of Documents.  To the extent Seller 

generates any documents for the Project, (“Project Instruments”), such 

Project Instruments will be deemed a “work for hire” product and the 

District shall be deemed the owner of such Project Instruments and shall 

have the right to use the Project Instruments, even if this Contract is 

terminated for any reason.  To the extent it is later determined that any 

Project Instruments are not a “work for hire” product, the parties agree to 

treat any Project Instruments as if they are a “work for hire” product.  

Seller agrees to take any action necessary to transfer any and all 

intellectual property rights it may have with respect to any Project 

Instruments to the District.  Seller further represents and warrants that 

the use of any such Project Instruments does not infringe upon the 

intellectual property rights of any third party and Seller agrees to 

indemnify, defend and hold harmless the District, the District’s 

contractors, consultants and their directors, officers, agents and 

employees from any and all liabilities, claims, damages, penalties, 

demands, judgments, actions, proceedings, losses or costs, including but 

not limited to reasonable attorneys' fees and paralegals’ fees, arising out 

of or resulting from the use of any Project Instruments.  The terms of this 

paragraph shall survive the termination of this Contract.   

19. Risk of Loss.  Notwithstanding the terms of 

shipment, the risk of loss shall pass to the District only after delivery of 
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any goods or materials to the job site or other place designated in writing 

by the District. 

20. Seller’s Representative.  Seller hereby designates 

______________________, who is authorized to render decisions on 

behalf of Seller and otherwise bind Seller to the District; and the District 

is entitled to rely upon such representative of Seller in all matters 

concerning this Contract. 

21. Insurance.  During the term of this Contract, Seller 

shall provide, pay for, and maintain with companies satisfactory to the 

District, the types of insurance described in Attachment III hereto. 

22. Severability.  In the event any provision, or any 

part or portion of any provision of this Contract shall be deemed or 

defined by any law or order any court or any governmental agency, 

or regulatory body having jurisdiction over either party, or held or 

declared by a court of competent jurisdiction to be unlawful, invalid, 

void or otherwise unenforceable, the rights and obligations of the 

parties shall be reduced or abated only to the extent required to 

remove or cure such illegal or unenforceable portion, so long as the 

Contract is not affected in a manner or to the extent which would 

render it economically, technically, materially, or commercially 

infeasible to either party. 

23. Construction.  The parties hereto acknowledge 

that they have carefully reviewed this Contract and have had an 

opportunity to be advised by counsel of their choosing with respect 

thereto, and that they understand its contents and agree that this 

Contract shall not be construed more strongly against any party 

hereto, regardless of who is responsible for its preparation. 

24. Captions.  The headings used throughout this 

Contract are inserted for reference purposes only and are in no way 

to be construed as a limitation of the scope of the particular 

paragraph to which they refer. 

25. Interpretation.  Whenever used herein the 

singular number shall include the plural, the plural of the singular, 

and the use of any gender shall include all genders.  The term 

“including” is not limiting, and the terms “hereof”, “herein”, 

“hereunder”, and similar terms in this Contract refer to this Contract 

as a whole and not to any particular provision of this Contract, 

unless expressly stated otherwise.
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ATTACHMENT I 

 

DESCRIPTION OF GOODS 

 

 

Description/Item 

Number 

Quantity Unit Price Total Price Delivery Date 
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ATTACHMENT II 

 

SCOPE OF SERVICES 

 

(See Attached) 

[NOTE: PRIOR TO ATTACHING THE SCOPE OF SERVICES, DISTRICT WILL NEED TO CONFIRM THERE ARE NO 
INCONSISTENT OR OTHERWISE OBJECTIONABLE TERMS INCLUDED.] 
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ATTACHMENT III 

INSURANCE REQUIREMENTS 

The amounts and types of insurance shall conform to the minimum requirements listed below.  All self-

insured retentions or deductibles will be Seller’s sole responsibility. 

I. Worker’s Compensation and Employers Liability Insurance shall be maintained by during the term of the 
Contract for all employees engaged in providing goods or services under the Contract, in accordance with all 

applicable laws.  The amount of such insurance shall not be less than: 

Workers’ Compensation - Statutory Requirements 

Employers Liability -  $_______ Limit Each Accident 

$_______ Disease – Limit Each Employee 

$_______ Disease – Policy Limit 

II. Commercial General Liability Insurance, written on an “occurrence” basis, shall be maintained by Seller.  

Coverage, as provided by 1986 (or later) ISO commercial general liability form, shall include, but not be limited to, 

Bodily Injury, Contractual for the Subcontract, Property Damage, Personal Injury and Fire Legal Liability 

Coverages.  Seller must also include Products & Completed Operations, with the Completed Operations Coverage 

maintained for the Project for not less than ten (10) years following completion and acceptance by the District.  

Limits of coverage shall not be less than the following for Bodily Injury, including Death, Property Damage and 

Personal Injury Combined Single Limits: 

Each Occurrence     $____________ 

Damage to Rented Premises   $____________ 

Medical Expense     $____________ 

Personal and Advertising Injury   $____________ 

General Aggregate    $____________ 

Products - Completed Operations Aggregate $____________ 

 

The aggregate limits shall be separately applicable to this Project through the use of an endorsement approved by the 

District. 

III. Automobile Liability Insurance shall be maintained by Seller as to ownership, maintenance, and use, 

including loading and unloading, of all owned, non-owned, leased or hired vehicles with limits of not less than: 

General Aggregate   $_______ 

 

Bodily Injury, including   $_______ Combined Single 

Death & Property Damage         Limit Each Accident 

Liability 
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IV. Umbrella Liability Insurance or Excess Liability Insurance shall not be less than $_______ each 

occurrence and aggregate.  Coverage shall be excess of the Employers Liability, Commercial General Liability 

and Automobile Liability coverages required herein and shall include all coverages on a “following form” 

basis.  Coverage shall drop down as primary on the exhaustion of any aggregate limit.  The aggregate limits 

shall apply separately to the goods and services being provided, and the specific project aggregate limits shall 

be evidenced by the use of an endorsement approved by the District. 

 

V.  Pollution Liability Insurance shall be maintained by Seller on an “occurrence” basis with a limit of not less 

than $_______ each occurrence and $_______ aggregate for the Project.  Limits must be project specific, dedicated 

to the goods and services provided by or for Seller on the Project only.  The policy shall provide for protection 

against claims for third-party bodily injury, property damage, or environmental damage caused by pollution 

conditions resulting from general contracting activities for which Seller is liable. The policy shall provide for 

cleanup costs when mandated by governmental entities, when required by law, or as a result of third-party 

claims. 

 

VI.  Professional Liability Insurance shall be maintained by Seller insuring its legal liability arising out of the 

performance of professional services under this Contract.  Such insurance shall have limits of not less than 

$_______ each claim and aggregate.  Seller must continue to maintain this policy for a period of not less than ten 

(10) years after completion of its professional services hereunder.  The policy retroactive date will always be 

prior to the date professional services were first performed by Seller hereunder, and the date will not be 

moved forward during the term of this Contract and for 10 years thereafter. 

 

VII. Personal Property Insurance shall be maintained by Seller on an “all risk” basis for no less than the full 

replacement cost value of Seller’s tools and equipment.  The District assumes no responsibility whatsoever for theft 

or damage sustained to Seller’s personal property. 

VIII. Valuable Papers.  Seller shall purchase valuable papers and records coverage for plans, specifications, 

drawings, reports, maps, books, blueprints, and other printed documents in an amount sufficient to cover the 

cost of recreating or reconstructing valuable papers or records utilized during the term of this Agreement. 

 

IX. Miscellaneous: 

 

Insurance carriers must have a “Best’s Rating” and a “Financial Size Category” as set forth in the most current 

edition of Best’s Key Rating Guide of a minimum of A-VIII. Insurance carriers must be properly admitted as 

required by applicable law.  In the event Seller’s insurance policy(ies) provide greater coverage and/or 

greater limits than the minimum requirements set forth herein, then the District and the other additional 

insureds shall be entitled to the full coverage and limits of such policy(ies), and these insurance requirements 

will be deemed to require such greater coverage and/or greater limits. 
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The required insurance shall cover Seller, its authorized representatives, employees, agents and any other 

person (including its authorized representatives, employees and agents) providing any goods or services 

under any contract or agreement with Seller.  The Commercial General, Automobile, Umbrella and Pollution 

Liability insurance policies provided by Seller to meet the requirements of the Contract shall name the 

District and any other parties set forth in Paragraph VIII below, as additional insureds using Additional 

Insured Endorsement ISO Form CG 20 10 11 85 or if not available, ISO Forms CG 20 10 10 01 and CG 20 37 10 

01 or if not available, their equivalent acceptable to the District.  The required insurance will be primary and 

non-contributory to any insurance or self insurance maintained by any of the additional insureds.     

 

Seller for itself and on behalf of its insurers, to the full extent permitted by law without voiding the insurance 

required under the Contract, hereby waives fully for the benefit of the District and the other additional 

insureds any rights and/or claims which might give rise to a right of subrogation in favor of any insurance 

carrier issuing the required insurance or any other insurance (including any first party coverage) maintained 

by Seller. Seller shall obtain a waiver of any subrogation right that its insurers may acquire against the 

additional insureds by virtue of payment of any such loss covered by such insurance. 

 

Concurrently with the execution of the Contract, Seller shall file with the District original certificates of 

insurance and endorsements showing the required insurance to be in force.  These certificates of insurance 

and the corresponding policies, whether by endorsement or otherwise, shall contain provisions that at least 

thirty (30) calendar days advanced written notice by mail shall be given to the District of any cancellation, 

intent not to renew, or any policy change that would result in a reduction in the policies’ coverages.  The 

acceptance by the District of any certificate of insurance pursuant to the terms of the Contract evidencing the 

insurance coverages and limits required hereunder does not constitute approval or agreement by the District 

that the insurance requirements have been met or that the insurance policies shown on the certificates of 

insurance are in compliance with the requirements of the Contract.  The certificates of insurance shall show 

the District as the certificate holder.  Upon demand by the District, Seller shall deliver to the District certified 

true and correct copies of any and all insurance policies required to be maintained by Seller hereunder. 

 

 

VIII. Additional Insureds: 

 

 ____________________ 

 ____________________ 

 ____________________ 

 ____________________
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